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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenb AMCHUIUIMHBI — U3YYEHHUE TEOPETHUECKUX MPOOJIEM U MPUKIIAJHBIX aCIIeKTOB CTaHAAPTU3ALUU
apxuBHOTO ziena B PO B CBA3M ¢ TEM, YTO B ACATEIBHOCTH apXHUBA CTAHAAPTHI, PEIJIAMEHTUPYIOLIE
TEXHOJIOTHYECKUE ACTIEKThI PA0OTHI U YCIOBUS XPaHEHUS IOKYMEHTOB, HIMEIOT OTPOMHOE 3HaUCHHE, a
TAKXKE YUYUTHIBAs BBICOKYIO CTENEHb YHU(UKAMM U CTaHAAPTH3ALMK apXUBHOTO Jle/la B HalleH
CTpaHe.
3aza4yy IUCUUIUIAHBL:
1) U3ydeHHe OpraHn3aluy cTagaapTuzanuu B PO, knaccudukanuy CTaHaapTOB, YUPEKICHHH,
pa3padaTbIBarOIMX CTAHIAPThl, OCHOBHBIX OHATHI, UCIIONB3YEMBIX ITPHU IIPOBEAECHUH paboT 110
CTaHJapTH3AIMU ChEepbl APXUBHOTO JIeTIa;

2) M3y4YEeHHE UCTOPUH CTaHJAPTU3ALUU apXUBHOTO fefa B PD;
3) M3y4EHHE HOPMAaTUBHO-TIPAaBOBBIX OCHOB CTaHJApTU3aLMH APXUBHOTO JIENIA;
4) u3y4yeHue HH(GHOPMALMOHHBIX CUCTEM H OCHOBHBIX MH(POPMAIIMOHHBIX PECYPCOB,

MCIOJIb3YEMBIX TIPU OPTaHU3aIUH U IIPOBEICHUH pa0dOT MO CTAaHAAPTU3AIMU APXUBHOTO JIENa;

5) u3y4eHue CUCTeMbI 1 OCHOBHBIX MOJIOKEHHUI HAITMOHATILHBIX M OTPACIEBBIX CTAHIAPTOB,
peryHpyrommx chepy apXuBHOro nena B PD;

6) u3ydeHue BIUSHUS MEKIYHAPOIHBIX CTAHIaPTOB Ha CTaHJApTU3AINIO apXUBHOTO Jena B PO;
7) 3yueHue B3auMOCBSI3M CTaHIapTOB U HOPMATUBHBIX JOKYMEHTOB, POJIM CTAaHIApTOB B
HOPMAaTUBHO-METOANYECKOI 0a3e apXuBHOro aena B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus HNuaukaTopbl KOMIETeHIMI Pe3yabraThl 00yuyeHus

(K01 ¥ HAUMEHOBAHUE) (K01 ¥ HAMMEHOBAHUE)

ITK-1 CnocoOHOCTE IIK-1.1 3naeT npuHIUIIB 1 3HaTh:

NPUMEHSTHh HAyYHO- HaYYHBIE METO/Ibl OPTAaHU3ALUH | - TOJIOKEHHS MEXKTyHAPOIHBIX,
METOANYECKHE OCHOBBI XpaHEeHMs, KOMIUIEKTOBAHUS, CTaHJ]APTOB, PErJIAMEHTUPYIOIINX
JOKYMEHTOBE/ICHUS H ydeTa U UCTIOIb30BaHUS XpaHEeHHE apXHBHBIX JOKyMEHTOB Ha
apXMBOBEJICHUS B apXMBHBIX JJOKYMEHTOB Ha Pa3IMYHBIX HOCUTENSAX HHPOpMALINY,
npodeccnoHaIbHON cepe | pa3sTUuIHBIX HOCHTEISX OCHOBHBIE HAIIPaBICHHUS PaOOTHI

apXWBOB U apXUBHBIC TEXHOJIOTHH -
BJIMSIHAE OCHOBHBIX TCHICHIIUH
Pa3BUTHS apXUBHOTO Jiejia Ha €ro
CTaHJapTU3AIHIO;

- UICTOPHUIO U OIIBIT CTaHJApTU3allNU
apXHMBHOTO JIeNa 3a pyOexoMm,
3aKOHO/IATEJIBHYI0 U HOPMaTHBHO-
METOUYECKYIO 0asy,
pErJIaMEHTHPYIOIIYIO POIIECC
CTaHJAPTHU3AIMH B apXHBHOM JIElie,
pOJIb MEXIYHAPOIHBIX,
HAI[MOHAJILHBIX U OTPACIICBBIX
CTaHJapTOB B PEriIaMEHTAIIUU
apXUBHOTO JIeIa;

- ITIOJIOKCHU I HAITMOHAJIBHBIX U
OTpacjeBbIX CTAHIAPTOB,
perinaMeHTUPYIOLUX XpPaHEHUE
apXUBHBIX JOKYMCHTOB Ha
PA3JIMYHBIX HOCUTCIIAX I/IH(l)OpMaHI/II/I,




OCHOBHBIC HaIlPaBICHUS PaOOTHI
apXUBOB M apXUBHbBIE TEXHOJIOTUU;

- BIIUSIHUE OCHOBHBIX TEHACHIIUI
Pa3BUTHS apXUBHOTO JIeia Ha €ro
CTaHJapTH3AIIHIO;

- IEHCTBYIOIIME MTpaBUIIa
OopraHu3alv XpaHCHUA,
KOMIUIEKTOBAHHUS, yueTa U
HCIIOJIb30BaHU apXUBHBIX
JIOKYMEHTOB M UX CBSI3b CO
CTaH/IapTaMH B 00JIACTH apXUBHOTO
nena.

Ymern:

- HCHOJb30BaTh OCHOBBI IPABOBBIX
3HaHUH IIPU aHAIIN3E
MEXTyHapOJHbBIX CTAaHAAPTOB B
ApPXUBHOM JIeJIC

- OpraHU30BBIBATH PA0OTY CITYKOBI
JOKYMEHTAIMOHHOTO 00ecTieueHust
YIIpaBIECHUSA U ApXUBHOI'O XpaHEHUS
JIOKYMEHTOB Ha OCHOBE
MCKAYHAPOAHBIX, HAHWMOHAJIBHBIX U
OTpacIIeBbIX CTAHAAPTOB B apXUBHOM
nene;

- OCYIIECTBJIATh aHAIN3
CYIIECTBYIOIINUX CTAHIAPTOB MIPH
pa3pOOoTKe JIOKaTbHBIX HOPMATHUBHBIX
aKTOB, PETIIAMEHTUPYIOIINX
XpaHEHUE apXUBHBIX JIOKyMEHTOB B
OpTaHH3aIHH;

- BECTU HAyYHO-METOJINYECKYIO
paboTy B roCcyJapCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBaX U apXUBax
OpraHu3aIMi Ha OCHOBE
MEXTyHapOHBIX, HAITMOHATBHBIX U
OTpacCJIeBBIX CTAaHIAPTOB B apXUBHOM
bi (S3) (<N

Baaners:

- HABbIKAMU HCIIOIH30BaHUS
KOMITHIOTEPHOM TEXHUKH 1 UH(POP-
MAI[MOHHBIX TEXHOJIOTHIA,
OCHOBHBIMH METOJ/IaMH, CTIOCOOAMH 1
CpeICTBaMU MOJTYYEHUS, XPAaHECHUS,
nepepadboTku HH(GOPMALIUN» TIPU
MOMCKE CTaHapTOB,
pETIIaMEHTUPYIOINX XpaHEHHUE
ApPXUBHBIX JOKYMEHTOB B KOHKPETHOM
opranu3alvii, HaBbIKaMH
WCIOJIb30BaHUs MTPABOBBIX 0a3
JTAHHBIX C LICJIBI0 UX ITOUCKAQ,

- IpaBUJIAMH OpTaHU3aIMU BCEX
9TanoB PaboThI C TOKYMEHTa-




MU C LEJbI0 UCTIOIb30BAHUS
HOPMAaTUBHBIX IPOLEAYD NPU
BHEJIPEHUU TOJIOKEHUHN CTAaHIApTOB B
paboTy apXHUBOB OpraHU3aIUi

- IPUHILIMIIAMH OpPraHU3alUN
apXUBHBIX CIIYyK0 U apXUBHOTO
XpaHEeHUs! JOKYMEHTOB B
OpraHM3aIMsIX Ha OCHOBE
MEXyHAPOAHBIX, HAIIMOHAIBHBIX U
OTpAacJIeBbIX CTAaHAAPTOB B apXUBHOM
Jelie.

1.3. MecTo 1McuMIJIMHBI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

Jucnummuaa «CTtaHgapTyU3anys apXUBHOTO JIela» OTHOCHTCS K 9acTH OJIOKA JUCHUIUIHH y4eOHOTO
aHa, GopMHUpPyEeMOl yYaCTHUKaMH 00pa30BaTeIbHbIX OTHOIICHUH.

JlJiss OCBOCHHS TUCHUIUIMHBI HEOOXOJMMBI 3HAHUS, YMEHUS U BJIAJICHUS, CPOPMUPOBAHHBIC B XOJIE
M3y4YEHHUs  CIEAYIOUMX JUCUMIUIMH W NOPOXOXKIAEHUs  MNpakTHK:  «/lokymeHTOBeneHue»,
«ApxuBoBenieHne», «OpraHu3alliOHHbIE OCHOBBI CTAHJAAPTU3AIMH JOKYMEHTAIIMOHHOTO 00eCTICUeHUsI
YIPaBJICHUS».

B pesynbTare ocBOCHHS TUCIUTUTHHBI (DOPMUPYIOTCS 3HAHUS, YMCHUS U BJIAJCHHSI, HCOOXOUMBIC JIIs
W3y4YEHUs  CHEAYIOIIMX JUCUMIUIMH W [OpOXOXJAeHus  npakTuk:  «HayuHo-TexHuueckue,
ay/IMOBU3yAJIbHBIC U DKOHOMHUUYECKHE aAPXUBBI», «YTIPABICHUE U YKOHOMHUKA XPAHCHHS IOKYMEHTOBY,
«OpraHu3anus XpaHeHHs], KOHCEPBALUs U peCTaBpalusl TOKYMEHTOBY.

2. CTpyKTYpa TUCHHILTHHBI
OO6mas Tpya0EMKOCTh TUCIUTUTHHBI cocTaBiseT 3 3.¢., 108 akageMuueckux 4acos.

CTpyKTypa AMCUMILIMHBI 1JIs1 04HOH GopMbl 00yUeHus:

OO0pvemM puciUmIIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMIMXCSl C MeJarorn4ecKuMu
paboTHUKaMu M (WJIK) JUIAMM, TPUBJIEKaEMbIMM K peaju3aluu o0pa3oBaTENbHOM NporpaMMmbl Ha
UHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tumn yuyeOHBIX 3aHITUH KomnuectBo
4acoB
6 Jlexnuu 24
6 CeMuHapbl/1a00paTOPHBIE PAOOTHI 36
Bcero: 48

O06beM AUCHUILTUHBL B (hOpME CaMOCTOSTENLHON pabOThl 00YYAIOIIMXCS COCTABISAET 32
aKaJIeMHUYECKHUX YaCcOB.

CTpyKTypa AMCHMIUIMHBI IS 0YHO-3204HOI (hopMBbI 00yUeHH s

Ob6pvem pucuumIuHBL B (popMe KOHTAKTHOM paboThl OOydarOMIMXCSl C TMeJarorm4ecKuMu
paboTHUKaMu | (WJIK) JUIAMM, TPUBJIEKaEMbIMH K peajau3aluu 00pa3oBaTENbHON MporpamMMmbl Ha
WHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATUI KomnuectBo
9acoB
6 Jlexuuu 14
6 Cemunapbl/1abopaTopHblie paboThI 20
Bcero: 34




O0beM AUCHUILTUHBL B (DOpPME CAMOCTOSTENBHON pabOTHI O0YYAIOIIMXCS COCTABISET 74
aKaJICMUYECKHX YacOoB.

CTpyKTypa IMCUMIJIMHBI JJIS 32049HOH (pOPMBI 00yUeHU ST

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM pabOoThl OOYYAIOIIUXCS C MeJarormuecKuMu
paboTHUKaMU W (WJIM) JIMIIaMHU, TPUBJICKACMBIMH K pealu3aliii 00pa3oBaTEeIbHOW MPOrpaMMbl Ha
WHBIX YCIIOBUSIX, IPU MIPOBEICHUH YICOHBIX 3aHSTHH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
6 Jlekuun 8
6 CeMuHapbl/1a00paTopHbIE paObOTHI 12
Bcero: 20

O06BeM TUCHUIUTMHBI B (POpME CaMOCTOATEIbHON paboThl 00yYaIIMXCs cocTaBiseT 88
aKaJIEMUYECKUX YaCOB.

3. Coep:xaHue TUCHUIIMHBI

Ne | HammeHnoBaHue pas3aeiia Conepmarme

AUCIHUTLINHBI

1 | Pasmen 1. [Ipennocsuiku GOpMUPOBAHUS SAUHBIX HOPM U TIPABHIT
Hcropus cranapTH3anuy apXUBHOTO JieJia: B3aUMOCBSI3b [TPaKTUKU Pa0OThl apXUBOB,
apXHUBHOTO TEOPHH apXUBOBEICHUS U apXUBHOTO MpaBa. Posb
nena B PO.

«I'enepanpHOro permamentay 1720, «O0mero yuapexaeHus
muHUCTEepcTB» 1811 . B cTaHmapTU3alUM ACSTEILHOCTU
«TEKYLIUX» U UCTOPUYECKUX apXUBOB. boprOa HayuHOI
OO0IIECTBEHHOCTH 332 YHU()UKALIUIO CPOKOB

XpaHEeHUus JOKYMEHTOB U €IMHbIE NpaBujia XpaHEeHUs U
YHUUTOKEHNA apXuBHBIX Aen B XIX Beke u 1910-e rr.
DopMHUpPOBaHUE CUCTEMBI IOMCKOBBIX U YUETHBIX CIIPABOYHUKOB
B apXUBaX, BEIOMCTBEHHBIX IIE€PEUHbIE TOKYMEHTOB. llosBieHne
BEJIOMCTBEHHBIX [TPaBWJI XpPaHEHUS U YHUUTOKEHUS apXHUBHBIX
nen. Ponb HayyHOH M METOAMUYECKON paboThl HCTOPUUECKUX
apXUBOB B CKJIaJIbIBAHUU MPOPECCUOHAIBHBIX HOPM apXUBHOT'O
nena B XIX Beke.

HopmatuBHsliii atan crangaptuszanuu apxusHoro jaena B CCCP u
P®: 1920 -90-€e rosbl 1 €ro 0COOEHHOCTH.

Hayunsle quckyccun

1920-x rr. 0 en1uHBIX paBUIaX PabOThl APXUBOB U ApXUBHOM
TepMHUHOJIOTHH. BeroMcTBeHHast yHUpUKalLUs JOKYMEHTOB B
1920-e rr. BBenenue equHbIX yU4eTHBIX GOpM, epeUHen
JIOKYMEHTOB, YHU(UKAILIUY ONMCAHUS B TOCYIaPCTBEHHBIX
apxuBax B 1930-e roapl BE1OMCTBEHHBIMU HOPMaTUBHBIMU
aktaMu. Permamenranus npoueaypsl SKCIepTH3bl HEHHOCTH
JIOKYMEHTOB, CKJIaJIbIBAHUE CUCTEMBI TUIIOBBIX U
BEJIOMCTBEHHBIX NepeuHel JOKyMeHTOB. Poib ['1aBapxuBa
PCOCP, IAYu I'AY CCCP, ux Hay4yHOTO COBETa U
MockoBckoro Mctopuko-apXuBHOTO HHCTUTYTA.

Ponb npaBui NocTaHOBKM JOKYMEHTAJIbHOW YacTH U apXUBHOU
4acTH JEJIONPOU3BOJCTBA B CUCTEMATH3ALMH HOPM apXUBHOIO




JieNa B YUPEXKICHUSIX, Ha IPEANPUATUSIX, B MUHUCTEPCTBAX U
BegomcTBax CCCP.

Cranpapruzauus JJOY u apxuBHOTO

nena B 1960-80-e rr. 3nanue OCHOBHBIX MPaBHII PaOOTHI
roCy/1apCTBEHHBIX U BEJOMCTBEHHBIX apX1UBOB B 1962, 1984,
1986 rr. Cranaaptuzaius npodeccHoHaIbHON TEPMHUHOJIOTHH,
BOIIPOCOB 00ECIICUEHUSI COXPAHHOCTH JOKYMEHTOB,
KJIacCU(PpUKALMK TOKYMEHTHON nHpopmMaIruu B apxruBax. Cxema
€IMHON KIaccu(uKay JOKYMEHTHOH nHpopmarnuu. Posb
BHUMJIA/L B cranmapTu3anuu apXuBHOro nena. JlanpHeniiee
pa3BUTHE CUCTEMBI MIEpEeYHEN JOKYMEHTOB.

Bnusinue BHenpenust EnHOM rocy1apcTBEHHOM CUCTEMBbI
JIEJIONPOU3BOJICTBA M YHU(PUITUPOBAHHBIX CHCTEM JOKYMEHTAITUN
Ha apxuBHoe neno. Crangaptsl cuctemsl YCJI. ET'CJ, I'C IOY
U Ipyrue HOPMAaTUBHO-METOANYECKUE JOKYMEHTHI.
Knaccudukaropsr TOCH.

Bimstnue pa3BuTHsA Hay4HO-TEXHUYECKON PEBOJIIOLIMY HA
CTaHIapPTHU3AUIO XPAHEHHS ayJHOBU3yaIbHBIX, HAYYHO-
TEXHUYECKUX W MAIIMHOYUTAEMBIX TOKYMEHTOB B 1960-80-¢
ropl. [losiBlIeHHE OCHOBHBIX MPaBHII PaObOTHI ¢ KHHO-(POHO-(HOHO
JTOKyMEHTaMU B apxuBax. CTaHgapTU3aIUs XPaHCHUS
JIOKYMEHTOB Ha MalIMHHBIX HocUTeNsaX B 1980-e roasl. Pa3Butue
CTaHJapTU3AIMU XPAHEHUS] TEXHOTPOHHBIX JIOKYMEHTOB B IL.II.
1990-x rr.

CranpapTuzanus apXMBHOTO Jiejia Ha COBPEMEHHOM JTarle.
[IpuuuHBI ¥ IPENNOCHUIKY Tepexo/ia K KOHCEHCYCHOMY 3TaIry
CTaHJapTU3AIlMU U €r0 0COOEHHOCTH. Biusinue
Mexnynapoanoro CoBera ApxuBoB, MexlyHapOIHOMN
opranusanu no cragapruzauuu (ISO) Ha cranmapTuszauo
apXMUBHOTO Jieia B Hallell ctpane. M3MeHeHne COOTHOIICHUS
HOPMAaTUBHBIX IOKYMEHTOB, CTAHIaPTOB U METOIMYECKHUX
JIOKYMEHTOB B ()OPMUPOBAHUY €IMHBIX MTPABHI U HOPM
ApXMUBHOTO JIeTIa

Pazgen 2.

Opranmuzanus
CTaHJApTHU3AINH APXHUBHOTO
nena B PO. ctouynuku no
CTaHJApTHU3AINH APXHUBHOTO
nena B POD.

Hcropust cTaHOBIEHUS U Pa3BUTHS CUCTEMBI OPTraHOB
CTaH/IapTU3aLIH B

CCCP u PO, HopMaTUBHOE pEryIMpOBaHUE UX AEATEIbHOCTH.
Cucrema crangaptusanuu B PO Ha ocHOBE (enepaibHOTO
3akoHa «O TexHu4eckoM peryauposanuu B PO» 2002 r. u
I'OCTa P CO 22310 — 2009 «CUBU/I. PykoBonacTBO 117151
pa3pabOTYMKOB CTAHJAPTOB MO (HOPMYITUPOBAHUIO TPEOOBAHUH K
yIPaBICHUIO JOKYMEHTaMI». XapaKTepUCTHUKa
3aKOHOJATEIbHBIX, HOPMATHBHO-TIPABOBBIX aKTOB, HOPMAaTUBHO-
METOJINYECKUX JOKYMEHTOB U CTaHJapTOB, PEriIaMEHTHUPYIOLINX
npoueccsl cranaaptusaunu B Poccniickor denepannu. Buabl
CTaH/IapTOB: MEXAyHapOHble, HAIIMOHAIbHBIE, OTPACIIEBbIE,
peruonanbHble. [lopsnok ux pazpabotku, opopmieHus,
oOHoOByIeHUs U oTMeHBI. [IpaBuia opopmienns n 0003HaYeHUS
HAIIMOHAJIBHBIX CTAHJAapPTOB MPH pa3pabOTKe Ha OCHOBE
MIPUMEHEHUSI MeXKAYHAPOAHBIX cTaHAapTOB. OpraHusanus u
poBesieHne paboT 1Mo MeXTyHapOJHON cTaHAapTH3aluu B PO.
Opransl cTanaapTu3anuu 1 ceptudukanuu Poccuiickoit ®ene-
pauuu: PocrexperynupoBanue (I'occtangapt Poccun),




Crannaptundopm (BHUU Crannapruzamun), BUHUTH,
BHUMMAIII u
npyrue. Pons TK 191 CUBU/L PoctexperynupoBanust
«Hayuno-texHuueckas nHdopmarius, OndInoTeuHoe u
uznarenbekoe aeno», MCO/TK 46/11K 11 «Ynpasnenue
apxuBamu/nokymentamm», BHUJIA I, Pocapxusa,
PETHOHAIBHBIX OPTaHOB yIPABICHUS APXUBHBIM JEIIOM,
roCy/IapCTBEHHBIX APXUBOB, 30HAIBHBIX HAYYHO-METOAMYECKUX
COBETOB B pPa3pabOTKe U anpoOaluy npaBuil B HOPM apXHUBHOTO
nena.
3akon «O06 apxuBHOM jene B POy 0 HEOOX0IMMOCTH €MHBIX
paBu1 paboOThl APXUBOB.

Cranpapruzauus JJOY u apxusHoro aena B PO Ha coBpemenHom
stane. CucreMa CTaHIapTOB M0 UHPOpMAaLHK, OMOTNOTEYHOMY U
m3narensckomy neny (CUBUJ) ee ponb B cTaHaapTU3alUU
apxuHoro nena. Oomue TpedboBanuss CUBU /.

VicTouyHWKH TIO CTaHAAPTU3ALNN ApXUBHOTO JIejIa.
Knaccudukanusa ctanmapToB 1o apXuBHOMY Jieny B PO.
CootHorieHue deaepanbHBIX 3aKOHOB, MTO/I3AKOHHBIX aKTOB, B
TOM YHCJIE aKTOB (efiepaibHbIX OPraHOB UCIIOTHUTEIBHOM
BJIACTH B 00JIACTH apXMBHOTO JIeNa, aKTOB CYOBEKTOB
(benepanuu, TOKaIbHBIX aKTOB, CTAHIAPTOB, METOIUYECKUX
pa3paboTOK ¥ MOCOOUH B YCTAaHOBIICHUH €IMHBIX MIPABHII U HOPM
apxuBHOTO siena PD Ha coBpeMeHHOM JTare.

OO61ue TpedoBaHUs U OJUTUKA B 00J1aCTH COXPAHEHUS
JIOKYMEHTOB B MOJIOKEHUSIX MEXAyHapoAHbIX cTaHaapToB MCO
15489-1:2001 «Ynpasnenue 3anucsamu (JokyMmeHTaMu )», MCO
30300-300304 «Mudopmanus u gokymeHTanus. CUCTEMBI
yIpaBICHUS JOKYMEHTAMHU» H JP. U UX POCCUHCKUX aHAJIOTOB.

Pazgen 3.
YHudukanus
ApPXUBOBEIYECKUX
TEPMUHOB.

Hayunblie quckyccnn 1920-X IT. 0 KJIFOUEBBIX MTOHATHSX B
oOyactu apXxuBHOTO jiena. CTaHOBJIEHHE apXUBOBEIYECKOIO
tepMmuHoBeneHus B 1980-e rr. Pa6ots! 3. Xan-IIupa, b.C.
WNnu3zaposa. 3akperieHre OCHOBHBIX MOHITHI B HOPMaTUBHBIX
JIOKYMEHTaxX OTpaciid, OCHOBHBIX MpaBHJiaX pabOThl apXHUBOB B
1930-70-e rr. YHUDUKAIHS

nokymenToBeaueckoit repmuHonoruu. [OCTe 'OCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «JlokymMeHTOBEIeHUE U
apxuBHoe 1eno. Tepmunsl u onpenenenus». Ciosapu
COBPEMEHHOM ApXMBHOM TEPMHUHOJIOTHHY B HAILIEH CTPAHE U 32
py6esxom. IToHATHS TOKYMEHT, apXUBHBIH TOKYMEHT (€0 TUIIBI
U BUJIbl), apXUBHBIN (OHJ (€0 BUJIbI), apXUB (€T0 BHUJBI),
apXUBHOE [IEJI0, YIIPABJICHUE JOKYMEHTaMH, FOCYy1apCTBEHHBIN
apxuBHBIN QoHf (ycTap.), ApxuBHbIi poHa PO, ApXuBHBIN
¢boHa cyOobekTa Qenepauu, MOoUIMHHUK, KOIMUS, OPUTHHAIL.
TepMuHbl, GUKCHPYIOIIHE OCHOBHBIE apXUBHbBIE TEXHOJIOTHH.
PasButHe apxuBOBEAUECKON TEPMHUHOIOIUHU B KOHIIE XX -
Havane XXI Beka CBsI31 ¢ POCTOM TEXHOTPOHHOTO U
ANEKTPOHHOTO JJOKYMEHTUPOBAHUS, apXUBOB TEXHOTPOHHBIX U
AJEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBEHHS HOBBIX (hOopM
COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTBHI.

TepMuHosIOTHs B cTaHAApTaX JPYTUX OTpaciiel, CMEKHBIX C
JIOVY u apXuBHBIM J€JIOM.
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JIuckyccun 0 TepMUHAX «IOKYMEHT, «3aIUChy, «JIaHHBICY,
«CBEACHUNY, «HH(pOpMaIUsD», «KMHPOPMAITMOHHOE COOOIIICHHE)
1 UX COOTHOUIICHHH.

Pazgen 4. Cranmpaptuzanus
XpaHEHUs IOKyMEHTOB Ha
TPaIUIIMOHHBIX HOCUTEISX

Crannaptuzanus 1 yHU(UKALKs CPOKOB XpaHEHHUS JOKYMEHTOB.
Hcropus cTaHOBIEHUS CUCTEMBI SKCIIEPTHBIX OPTaHOB U
HOpMaTHUB-

HO-METOAMYECKOE 00ecIeYeHne ee AeITeIbHOCTH Ha
COBPEMEHHOM

stane. [lepeuHn TOKYMEHTOB: UCTOPHUS U KJIaCCU(PUKALIUS.
[Iepeunn

C YKa3aHUEM CPOKOB XPAHEHHUs: TUIIOBBIE, BEJOMCTBEHHBIE,
IIPUMEPHBIE, IEPEUHU TOKYMEHTOB, I10JIEKALINX TOCTOSSHHOMY
(rocynap-

CTBEHHOMY) XPaHEHUIO U J0JITOBPEMEHHOMY XPaHEHHUIO,
TUIIOBBIE U

MpUMEpHbIE HOMEHKIIATYPHI Jiell. [I[pumepHbIe oiI0KeHus: 00
JKIIEPTHBIX KOMUCcUsAX. Pernamentsl nesrensHocty LIDIIK.
HetictByromue 'OCToI B 061acTu o0ecriedeHns: COXpaHHOCTH
JOKYMEHTOB Ha TPaJAULIMOHHBIX HOocUTeNsX. TpeOoBaHus K
3/1aHUSM U

MOMEIICHUAM XpaHWINIIA, UX 000opyIoBaHuto. TpeGoBaHus K
peXUMaM XpaHEHUs J10KY-

MEHTOB: CAHUTAPHO-TUTMEHNYECKOMY, TEMIIEPATYPHO-
BJI&)KHOCTHOMY, CBETOBOMY U oXpaHHOMY. [IpaBuia
IIPOTUBOIIOKApHOW Ge3omac-

HOCTH apXxuBOB. TpeGoBanus Kk Oymare, 00JI0KKaM eI,
yIIaKOBOUYHOMY Matepuaiy. TpeboBaHuUs K U3MEPUTETbHBIM
npudopam.

TpeboBaHMs K KOHCEpBaIMKM TOKYMEHTOB. TexHonornyeckue
periJamMeHThl U TpeOOBaHUS K CO3JJaHHIO CTPAaXxoBOro GoH1a U
(oH1a OJIb30BaHMUSL.

CrangapTuzanys ONMCaHUus apXUBHBIX JOKYMEHTOB. [loHsTHE O
CIPaBOYHO-TIOMCKOBBIX CUCTEMAX B apxuBax. VX BuIbl u
HazHaueHue. Y Hu(uKauys BUJI0B CIpaBOYHUKOB. McTopus
CO3/1aHHS €UHBIX IIPABUJI ONIMCAHMS APXUBHBIX JOKYMEHTOB B
Poccun: ot auckyccuii 0 HayyHBIX M MHBEHTAPHBIX OMUCAX J10
€MHOM CHCTEMBI HAyYHO-CIIPABOYHOI'0O amrapara.
JuddepeHunpoBaHHbIN TOIX0A K

OIMCAHMIO apXUBHBIX JOKyMeHTOB. Knaccuduxanus
MH(}OPMALIMOHHO-TIOUCKOBBIX sA3bIKOB. Knaccugukaropsl
JOKYMEHTHOW MH(pOpMalnu, UX YHUPUKALUI U
penakTupoBanue. Cxema eIMHON Ki1accuuKau JOKyMEHTHOM
nHpOpMAIIMU JJIS1 CHCTEMAaTHYECKUX KaTajJoroB
rocy/apCTBEeHHBIX apxuBoB. Eaunblil Knaccuduxarop
JIOKYMEHTHOM

unpopmanuu (EKAN). Cozganus mexapxuBabix AUIIC B 1970-
80-¢

ronpl. becrezaypycHsiii mouck. Te3aypycsl U ux
pEeaKTUPOBaHUE.

Bnusinue nHpopmMaTH3auu apXUBHOTO JIEJIa U CETEBBIX
TEXHOJIOTHI1 Ha cO3/1aHie HHPOPMALIMOHHO-TIOMCKOBBIX CHUCTEM B
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apxuBax. MexapXyUBHBIN [TIOUCK U CTAHJAPTU3ALUs IIPABUII
apxuBHOro onucanusa. CTaHgapTsl ¥ GOpPMAaThl APXHUBHOTO
onucanus. Ctannapruzanus GopMaros

OIMCAaHMsI JOKYMEHTOB M KaTerOpuabHOrO almnapara: BIUsSHUE
CTaHAapTU3aLUH J1E€JO0IPOU3BOICTBEHHBIX METAJaHHBIX.
®opmarel XML, EAD, DTD. Crangapt ISAD(G) (1994).
[IpuHumn MHOroypoBHeBOro onucanusi. CoBpeMeHHbIE IpaBUIIa
OIMCaHMsI APXUBHBIX TOKYMEHTOB B PD.

Crangapruzanys yuera apXuBHbIM JOKYMEHTOB: UCTOPHS
CTaHOBJICHUS U COBpEMEHHasi HOpMaTuBHas 0a3a. Biusinue
nHpOpMATHU3aLMH yUeTa Ha yHU(DUKAUIO (OPMATOB YUETHBIX
JTAHHBIX apXHUBOB.

Enunast aBTOMaTU3MpOBAaHHAs CUCTEMA LIEHTPAJIN30BAHHOTO
yueTa

JTOKYMEHTOB ApXHUBHOTO (poHma PD. ABTOMaTH3NPOBAHHBIH
LHEeHTpaIbHBIA (POHIOBBIN KaTanor. CTaHaapTH3aALUs
HCII0JIb30BAaHUS apXUBHBIX JOKYMeHTOB. [IpaBuia paboTsl
ucclieioBaTeNell B YMTaIbHbBIX 3aJaX apXHUBOB.
Crangapruzanys ynpaBiaeHUs] apXUBHBIM JEJIOM.
Pernmamenranusa

pabOThl apXUBHBIX YUPEXKJIEHUH 110 OKA3aHUIO YCIYT HACEJICHUIO.
CucreMa 11aHOBO-OTYETHON JIOKYMEHTAIIHU.

Pazgen 5. Cranpaptuzauus
XpaHCHHA ayJUOBU3YaJIbHbIX
JIOKYMEHTOB.

OO6u11e TpeOoBaHUS K XPAHEHUIO KHHOJJOKYMEHTOB,
(hOTOIOKYMEHTOB, JOKYMEHTOB Ha MHUKPO(HILAX U
MHUKpO(DUIbMaX: PEKUMBI XpaHEHUs1, 000pyAOBaHHE IS
XpaHeHus1, 00paboTKa B rporecce XxpaHeHus. [1opsiiok XxpaHeHus
OPUTHMHAJIBHBIX TOKYMEHTOB M CTPAaXOBBIX

konui. CTannapTu3anus yCIOBUN U PEKUMOB XpaHEHHUS
pa3IUYHBIX BUIOB HOCUTENEH (IJIEHOYHBIE, MATHUTHBIE,
METAIJINYECKHE TPAMOPUTUHAIBI, BUIE0(OHOTPAMMBI).
TpeboBaHMs K yaKOBOYHBIM MaTepHaiaM (KOpOOKH U
KOHTEHHEepHI JIJIs1 KWHOIIJIEHOK, (PUIIbMOBBIX MaTepUaJIoB U
MarHUTHBIX JIEHT).

TpeboBanust k MmapkupoBke. CTanaapTH3anus
3BYKO3alMChIBAIOLINX

1 3BYKOCHUMAIOUINX ycTpoicTB. CTaHaapTu3anys
TEJEeBEIATEIbHON

JEeSTeNIbHOCTH U TPpo0JieMa COXpaHEHUs ayIMOBU3YaJIbHbIX
JIOKYMEHTOB. Y CIIOBUS XpaHEHHs! (PUIBMOBBIX MaTE€pHUaJIOB.
[IpaBuia paboThl apXUBOB C KUHO-, POTO-, HYOHOJOKYMEHTAMU U
BuzieopoHorpaMmamu. OTpakeHHe B HUX CTIEHUPHKI
(dhonnupoBaHusl, KIacCU(PUKALIUH, YUETA U ONUCAHUS,
0COOEHHOCTH KPUTEPUEB IKCIIEPTU3BI LICHHOCTH U
WCIIOJIb30BaHUs ayIMOBU3YAJIbHBIX JOKYMEHTOB.

Pazgen 6.
CrannmapTu3anys
XpaHEHHUS HAy4HO-
TEXHUYECKUX JOKYMEHTOB

Enunbie cucremMbl HayYHO-TEXHUYECKOM IOKYMEHTALIUU:
KOHCTPYKTOPCKOM, TEXHOJIOTUYECKOM, TPOCKTHOM, HAYYHO-
HCCIIEA0BATENIbCKOM U X BIUSHUE HA CTaHAapNU3aIUI0
XpaHEHUS apXUBHBIX JOKYMEHTOB. [IpaBuia paboTsl ¢ HaydHO-
TEXHUYECKOHN JTOKYMEHTAILMe B apX1UBaxX OpraHU3alMi 1
TOCYJJaPCTBEHHBIX apXHUBaX: 0COOCHHOCTH (POHIUPOBAHUS,
KJIaCCU(UKAIIUU, YKCTIEPTU3bI IICHHOCTHU, ONMUCAHUS
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HCIIOJIb30BAaHUs HAYYHO-TEXHUYECKOU JOKyMeHTauu. OyHKIuu
cyx0ns1 HT/] opranuzanuu. TpeboBanus k xpanenuro HT/I.

7 Pazgen 7. CranmapTusammst
XpaHEeHUs] JIOKYMEHTOB Ha
MAalIMHHBIX HOCUTEIISIX
(3MEeKTPOHHBIX TOKY-
MEHTOB).

CraHoBJIEHHE apXUBOBEACHUS MATMHOYNTAEMbIX JOKYMEHTOB B
Hamiel crpane B 1980-e rozapl U ero BiIUsSHUE Ha
CTaH/IapTU3ALUI0 APXUBHOTO Jieia. TepMUHbI
«MAIIMHOYUTAEMBIN JOKYMEHT», «JIOKyMEHTBl HA MATMHHBIX
HOCHUTEJISIX)» U «IJIEKTPOHHBIN JOKYMEHTY, «3JEKTPOHHBIN
apXUB», «apPXUB JJIEKTPOHHBIX TOKYMEHTOBY, «apXUB
olM(PPOBaHHBIX TOKYMEHTOBY». CTaHIapTH3AIUS XPAHEHUS
JIOKYMEHTOB Ha MamIMHHBIX HocuTelsax B 1980-e roast B CCCP:
0COOCHHOCTH XpaHEHHUsI, yueTa, onucanus. Pe:KxuMbl XxpaHeHusl.
YnakoBka, 00opynoBanue st xpaneHus. I[lonckossie
XapaKTepUCTHKU JOKyMEeHTOB. FOpuanueckas cuia JOKyMeHTa
Ha MalllMHHOM HocuTele. [lepeuHn T0OKyMEHTOB, CO3/1aBa€MBbIX
ACY.

Me:x1yHapoaHbIE CTaHJAPTHl U MO/IETIbHBIE 3aKOHBI, CBSI3aHHbBIE
C MepeX070M K «JIEKTPOHHOMY MPABUTEILCTBY» U
3JEKTPOHHOU Toprosie. CTaHaapTU3AIMN METATaHHBIX U
(hopMaTOB NMEKTPOHHBIX JOKYMEHTOB VISl KX JOJITOBPEMEHHOTO
xpanenus. Cranaapt UCO 16175 «Mupopmanus u
nokymeHTanus. [IpuHuune! u GyHKIIMOHATBEHBIE TPEOOBAHUS K
JIOKYMEHTaM B 3JIEKTPOHHOH 0(UCHOI cpee» U Ipyrue.
XpaHeHue IeKTPOHHBIX TIOKYMEHTOB B paMKax (herepanbHbIX
1eNeBbIX nmporpamm «nektponHas Poccust 2002-2010»,
«Hudopmarmonnoe oo6mectBo (2011—2020 roapl)» u
KOHIIETIIIMM 3JIEKTPOHHOTO NpaBuTenbCeTBa B PO. JKu3HeHHbIN
uuki D/1 B crangaprax ['OCT P-52 224-2004, TOCT P 15489-1-
2007. dyHKUMOHAIbHBIE U TEXHUUECKHUE TPEOOBAHUS K
crcTeMaM 3JIEKTPOHHOT0 JJOKYMEHTOO000pOTa U UX POJIb B
COXPAHEHHUH AIEKTPOHHBIX JOKYMEHTOB. Y HU(UKAIHS
(opMaToB IEKTPOHHBIX JOKYMEHTOB U UX MeTaJaHHbIX B PD Ha
coBpeMeHHOM aTane. CTannapTusanus TpeOOBaHNN K XpaHEHUIO
AJIEKTPOHHBIX IOKYMEHTOB Ha Pa3JIN4HbIX BUJIaX HOCUTEIEH,
OTpakeHHe celUpUKN KIacCU(PUKAIUH, SKCIIEPTU3bI LIEHHOCTH,
ydeTa, ONMCaHUs U MCIIOJIb30BaHMsI DJIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B MEKyHAPOJIHBIX CTaHIapTaX, UX POCCUNUCKUX
aHaJjiorax, OCHOBHBIX IpaBWiax padOThl apXUBOB U
Meroandeckux pekomennanusx BHUUIA. TIpo6iema
peraaMeHTaluy MpoLeayphl yIOCTOBEPEHHS FOPUINIECKON CUIIbI
ANEKTPOHHOTO JJOKYMEHTA B IPOLIECCE JOJITOBPEMEHHOTO
xpaHeHus. CTaHaapTU3alys MUTpalyuy U KoHBeprauuu J/1.

4. Oopa3oBaTe/ibHbIe TEXHOJIOTHH

Jis  mpoBeneHUs  yUEOHBIX  3aHATHH TIO0  JUCIHUIUIMHE  WCIOJB3YIOTCS  Pa3IMYHBIC
oOpa3oBaTenbHble TeXHOJOTUU. (1 opraHm3auu y4eOHOTO MpoIlecca MOXKET OBITh HCIOIB30BAHO
AJIEKTPOHHOE 00yUueHue U (WJIN) JUCTAHIIMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH.
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5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oneHUBAHUA

Tekymuii KOHTPOJb OCYIIECTBISIETCS B BHJE OIICHOK KOHTPOJBHOW PaOOTHI M BBIOIHEHHUS
3aJJaHUi Ha MPAKTUYECKHX 3aHATUsAX. KoHTponbHas paboTa MPOBOAMTCS HA MEPBOM IMPAKTHYECKOM
3aHSTHH, BBIBIISICT TOTOBHOCTH CTYJCHTOB K HPAKTHUECKOH pabore u omeHuBaercst 10 20 Oayuios.
MaxkcumanbHast OIIeHKA BBIMOJIHEHUS KaKIO0T0 MPAaKTHIeCKOro 3auatus — 10 6amos.

[IpoMexyTOUHBIN KOHTPOJIb 3HAHWK HPOBOAUTCS B ()OPME MTOTOBOI KOHTPOJIBHOW PabOTEHI,
BKJIIOYAIOLIEN TEOPETUUECKUE BOIIPOCHI M IPAKTHUYECKOE 3aJaHue, U oueHuBaercs 10 40 Oamios. B
pe3ynbTaTe TEKYILEro U MPOMEKYyTOYHOTO KOHTPOJIS 3HAHUH CTYJCHTHI IIOJTyYaroT 3a4€T 110 KypCy».

dopma KOHTPOJIS Makc. Konu4yecTBo 0aJlioB
3a ogny pabdoty|  Bcero
Tekyumuii KOHTPOJIb:
- OTIpoC 5 6amioB 20 6amioB
-pedepar 20 GamtoB 20 6amioB
- KOHTpOJIbHAs padoTa 20 6amoB 20 6amoB
[TpomexxyTouHas aTTecTanus 40 6annoB
(3a4eT C OIEHKOM)
Htoro 3a cemecTp (AMCUUILINHY) 100 GannoB

[Tonmy4yeHHBII COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B IIKAILY
ouieHoK EBporeiickoii cucreMsl nepenoca u HakorieHus kpenutos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUM € TAOIHIICH:

100-6ammpHast mkana | TpaguuuoHHAs IKaia kama ECTS
95-100 A

8304 OTJINYHO B

68 — 82 XOpOLIOo 3a4TEHO C

56 — 67 D

50 55 yJIOBJIETBOPUTEIHEHO E

20-49 FX

0_19 HEYIOBJIETBOPUTEIHEHO HE 3a4TCHO F

5.2.Kputepuu BbICTaBICHUS OIICHKU IO JUCIHUILINHE

Banasl/ Ouenka no KpuTtepuu onenkn pe3yabTaToB 00y4eHuUs 1o
kana AUCHMILIAHE AUCHMILINHE

ECTS

100-83/ BricTaBisiercs o0yuaromemMycs, €Ciii OH IIyO0KO U
A,B «3a4TEHO» MIPOYHO YCBOUJI TEOPETUYECKUH U MPAKTUUECKUI

MaTepuai, MOXKeT IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUSAX
U B XOJIe MPOMEKYTOYHON aTTeCTalllu.

OOyuaromuiics UCUEPIBIBAIOIIE U JOTMYECKH CTPOITHO
u3naraet yueOHbIi MaTepua, yMeeT yBSA3bIBaTh TEOPHIO C
IIPaKTUKOM, CIIPaBIISIETCA C PELIEHUEM 3a]1a4
npodeccnoHanbHOM HANIPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NPABHJILHO 0OOCHOBBIBACT MPUHSATHIC
pEILICHHUS.
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Banael/
HIxanaa
ECTS

OneHka mo
JIUCHUILIMHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
AUCHMILIAHE

CB0OOIHO OpUEHTHPYETCS B Y4eOHOU 1
npoeCCUOHATILHOM JITepaType.

OreHka o JUCIHUILTNHE BBICTABIISIOTCS 00yUaroIEeMycs ¢
y4€TOM pe3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUHOU
aTTeCTaIUu.

Komnereniuu, 3akperniéHHble 3a AUCIUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«3a4YTCHO»

BericraBisercs o0yuaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUI MaTepUall, FPAMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOIe
IIPOMEKYTOYHON aTTECTALUU, HE JAOITyCKast
CYILLECTBCHHBIX HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSAET TEOPETHUUECKUE
II0JIO’KEHHUS IIPU PELICHNN IPAKTUYECKUX 3a1a4
npoeCCHOHATFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIeeT HEOOXOUMBIMHU U1 3TOr0
HaBBIKAMH U IIPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npoeCCHOHATILHOM JINTepaType.

OneHka 1o JUCHHUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHON,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUH».

67-50/
D,E

«3a4YTCHO»

BricTaBnisierca oOy4aromiemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUNA MaTepUal,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0KEHNUU Ha
3aHATUAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALUH.
OOyuaromuiics UCIBITHIBAET ONPEICIEHHbBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH TPU PELICHUU
MPaKTUYECKHUX 3a]a4 MpodeccnoHanIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXHOCTH,
BJIa/Ie€T HEOOXOUMBIMHU JI1 TOr0 6a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yU4eOHOU
JIUTEPATYPHI 110 TUCLHUIIIMHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCS C
y4ETOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlUN.

Komnerenuu, 3akpeni€HHuble 3a AUCIUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F,FX

HE 3a4TCHO

BricraBnsiercs o0yuaromiemMycs, €ciii OH He 3HaeT Ha
06a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyobie OMOKY IpU ero
W3JIOKEHUN Ha 3aHATHUSAX U B XOJIE IIPOMEKYTOUHON
aTTeCTallHH.

OOyyaromuiics UCIBITHIBAET CEPhEIHBIE 3aTPyIHEHUS B
PUMEHEHUH TEOPETUUYECKUX MOJIOKEHUH MTPH pellIeHUH
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

IIPAKTUYECKHX 3a/1a4 IPO(ecCUOHATbHON
HAIIPaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CI0KHOCTH, HE
BJIaJleeT HeOOXOAUMBIMHU AJIsl 3TOTO HaBbIKAMU U
MIpUEMaMH.

JleMoHCTpUpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00Y4atOEMYyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTaLlUN.

KomMmnereHumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
33 AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4Hble cpeacTBa (MaTEPHUAJIbI) VISl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00y4AIOIIMXCS M0 TUCHUILIUHE

IIpumepHbIe TeMBbI VIS MTOTOBOM KOHTPOJILHO padoThI

1.Vaudukanus ¥ crapaapTU3alus TEPMUHOJIOTUMU apXUBHOrO Jeja (HOpPMAaTHBHbBIE

JOKYMEHTBI, CTaHIApThl, METOJIUYECKHUE pa3pabOTKH, OCHOBHBIC TEPMHUHBI U HM3MCHEHHE UX
JNe(UHHLIHN ).

2. Cranpaptu3anusi 00€CIeYeHHs] COXPAaHHOCTH apXMBHBIX JOKYMEHTOB Ha TPaJULMOHHBIX

HOCHTENSX (HOPMATHBHBIC JIOKYMEHTBHI, CTaHIAPTHl, METOJIWYCCKUE pa3pabOTKh, OOBEKTHI
CTaHJapTH3alMK, TPEOOBaHUS K OpraHHM3allUd XPaHCHHS, PEKUMbI XPAHCHUsS, MEPONPHUATHS IO
00eCIeueHNI0 COXPAHHOCTH).

3.

CrannapTel, peryJupyrolie XpaHeHHE OJJIEKTPOHHBIX JOKyMeHTOB. (Mctopusi, HOpMaTHBHBIE

JTOKYMEHTBI, CTaHIApPThl, METOIWYCCKUE pa3pabOTKH, OOBEKTHI CTAaHAAPTU3AIUH, OCOOCHHOCTH
KJIAaCCU(UKALINN, DKCIEPTU3Bl IIEHHOCTH, OIMCaHWUs W Yyd4era, crnenuduueckue TpeOOBaHUS K
XPaHEHHIO TI0 CPAaBHEHUIO C JOKYMEHTaMH Ha TPaJUIIMOHHBIX HOCUTEISX).

4.

Crangaptuzanys XpaHEHUS Hay4YHO-TEXHUYECKOW JOKYMEHTaluu (MCTOpUs, HOPMAaTUBHBIE
JOKYMEHTBI, CTaHIapThl, METOAMYECKHE pa3pabOTKH, OOBEKThl CTaHJAPTU3ALNUH, OCOOCHHOCTH
KJIaCCU(UKALIUK, SKCIEPTU3bl LEHHOCTH, OIMCAaHUS U yuyeTa, cHeruuueckue TpeOOBaHUS K
XPaHEHUIO [0 CPAaBHEHUIO C IOKYMEHTAMU Ha TPAJUIIMOHHBIX HOCUTENSX).

. CTaH]lapTI/ISaHI/ISI XpaHCHUA ayJUOBU3YAJIbHBIX JOKYMCHTOB (I/ICTOpI/ISI, HOPMATUBHBIC JOKYMCHTBI,

CTaHAApThl, MCTOAUYCCKUC pa3pa60TKH, 00BEKTHI CTaHJapTUu3alnuu, 0COOCHHOCTH KJIaCCI/ICI)I/IKaI_II/II/I,
OKCIICPTU3blI NEHHOCTH, OIMNCAaHUA H YUCTa, CHCI_II/I(i)I/I‘{eCKI/Ie Tpe6OBaHI/I$I K XpaHCHHUIO 110
CpaBHCHHIO C JOKYMCHTAMU Ha TPAJUIHUOHHBIX HOCI/ITCJ'ISIX).

. CTaHI[apTI/I3aHI/I$I KOHCEpBAallUU U peCTaBpallu NOKYMCHTOB (I/ICTOpI/IH, HOPMAaTUBHBIC JOKYMCHTHI,

CTaHJIapPThl, METOJIWYECKUE pPa3pabOTKH, OOBEKTHl CTaHIAPTH3AIMH, OCHOBHBIE METOABl U HX
SBOJIIOLUA).

. CrangapTusanus KJ1accu(uKanuu JOKYMEHTHOU UHpOpMaLUH.

YHupUUUpOBaHHBIE npaBuia U TIPUHIUITBI OTHCaHUSA apXHUBHBIX
JIOKYMEHTOB B Halllell CTpaHe U 3a pyOeKoM.

Bonpocsl 11 NpOMe:KyTOYHOM aTTecTaluU

1.
2.
3.
4.
S.

3HaueHue U poJib CTAaHJAAPTHU3AIMH B PA3BUTUU apXUBHOTO jena B PD.

OcCHOBHBIE 3TaIlbl Pa3BUTUS CTAaHAAPTU3AIUH.

HopMmatuBHo-nipaBoBO€ obecrieueHne cranaapTuzanuu B PO.

OO6m1ast CTpyKTypa ¥ HampaBJIEHUS JIEITeTLHOCTH OCHOBHBIX OPTaHOB 110 cTaHAapTu3anuu B PO,
OO6m1ast xapaKTepuCTUKa CTaHIapTOB.
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6. [TonsTus «ApXUBHBIN JOKYMEHTY, «apXuBy, «ApXUBHBIN bouy,
«IOoKyMeHTanbHbIN GoHm» B TepMmuHonorudeckux 'OCTax 1980-90-x rr.

7. O061mas XxapaKTepuCTUKA U KIaCCU(PHUKAIHS CTAaHIAPTOB B 007aCTH apXUBHOTO JIENa.

8. CrangapTu3aiysi OCHOBHBIX apXHUBOBEYECKUX TEPMUHOB.

9. CrangapTu3anusi TEPMUHOJIOTHH TEXHOTPOHHBIX aPXUBOB U JIOKYMEHTOB.

10. TpeGoBanus K pekUMaM rocy1apcTBEHHOTO XPaHEHHUS JIOKyMEHTOB Ha OyMa)XHBIX HOCUTEIISX.

11. TpeOoBaHus K XpaHEHHUIO JOKYMEHTOB Ha IUICHOYHBIX HOCUTEIIAX.

12. TpeGoBaHMsI K XpaHESHHUIO OPUTHHAIOB M CTPAXOBBIX KOMHHA (POTOTOKYMEHTOB.

13. PernameHTanust XpaHeHHUs JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIISX.

14. FOpuauueckast cuia J0KyMEHTOB HA MAalllMHHBIX HOCUTEIISIX.

15. TpeGoBanust K 00JI0KKaM JIEJT JTUTEIBHBIX CPOKOB XPAHEHHS.

16. TpeGoBaHMsI K XpaHEHUIO OPUTMHAIOB M CTPAXOBbIX KOMUHA KHHOJOKYMEHTOB.

17. O6mue TpeboBaHMs K MTOKAPHOH 0€30IIaCHOCTH apXHBOB.

18. TpeGoBaHMsl K IJICHOUYHBIM M MAarHUTHBIM HOCUTENSIM U UX yrnakoBke. [IpaBuia yuera u XxpaneHus

nokymeHToB ECKJI.

19. IlpaBuina yyera u XpaHeHUs IPOEKTHON JOKYMEHTALUH.

20. TpeboBaHMsI K XpaHEHHIO HayYHO-UCCIIE0BATEIbCKUX JOKYMEHTOB.

21. CranmapTu3anus CpoOKOB XpaHeHUs JOKyMEeHTOB. CTaHAapTU3alMs yUeTa apXUBHBIX JOKYMEHTOB.

22. CranapTu3anus yrnpasieHHUsl apXUBHBIM JIETIOM.

23. CranapTu3anus ONUCaHUs apXUBHBIX JOKYMEHTOB.

6. YueOHO-MeTOANYEeCKOe U HH(POPMAIHOHHOE 00ecriedeHne TN CIUTIIHHBI

6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
1.cTrounuku
1.1. OcHOBHBIE
1.1.1 HopmaTuBHBIE aKTbI

®enepanbHblil 3akoH 0T 27 nexadbpsa 2002 rona Ne 184-03 «O TeXHUYECKOM PETYJIUPOBAHUM»
/I Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparuu. 2002. Ne 52. Y. 1 (30 gexabps).

®enepanbHbiii 3akoH OT 22 OKT. 2004 1. No 125-®3 «O06 apxuBHOM aene B Poccuiickoit
®enepanuny // Poc. ra3z. — 2004. — 24 okT.

[lepeueHp THUMOBBIX YIPABICHYECKUX APXMBHBIX JOKYMEHTOB, OOpa3yloluxcs B TMpoIiecce
NEeSTeTbHOCTH TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHS U OpPTaHU3AIMM, C
yKazaHueM cpokoB xpaHeHus. Pocapxus BHUMJIAL. M., 2010.

[IpaBuna opranu3anuy XpaHeHUs] KOMIUIEKTOBaHUS, y4eTa U UCIIOJIb30BaHUs JOKyMeHTOB AD
P® u ppyrux apXuBHBIX JOKYMEHTOB B TOCYJIAapPCTBEHHBIX W MYHMIIMIIAIBHBIX apXHBaX, My3esX,
oubnuotekax, opranuzanusx PAH. M., 2007. 100 c.

1.1.2. CrangapTel MeXAyHapOIHBIE U MEKIOCYIapCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbI cTaHaapT. Cucrema CTaHAAPTOB MO HHGpOpMaIuH,
oubnuoreynomy u usparensckomy neny (CUBU/). KnnonokyMeHTbI, OTOIOKYMEHTBI U IOKYMEHTHI
Ha MuKpodopmax. OOume TpeOoBaHUS K apXUBHOMY XpaHeHHIO. [IpuHAT MexrocynapcTBEHHBIM
CoBeToM 10 CTaHJapTU3ALMH, METPOJIOTUU U cepThdukanuu (mpotokon Ne 2 ot 5 mapra 2002 r., no
nepenucke). Beenen B aeiicteue -01.01.2003. M.:2002.

OOumii  MeXIyHapOAHBIM CTaHIAPT OIMCAHUSA APXMBHBIX JOKYMEHTOB. YTBEpXKICH
cHenuagbHOM KoMuccueil no crangapram onucanus. CrokronsM, [lIBernus, 21-23 suBaps 1993 r. /
MexyH. coBeT
apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennblii cranpapt. CHUBUJI. ®oHO- M BHIEOIOKYMEHTHI.
OO6mue TexHuueckrue TpeboBaHus K apxuBHOMY xpaHeHuto. [Ipunsat MexrocyaapctBeHHBIM COBETOM
M0 CTAaHAAPTHU3ALUU METPOJIOTHH U cepTudukannu, npotokos Ne7-95, seenen B aeiicreue C 01.07.96.
M, 1996.
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I'OCT 7.50-2002 MexrocynapcrBennblii ctannapt. CUBUJI. KoHcepBanus JT0KyMEHTOB.
Oo6mue tpeboBanus. [IpuasiT MexrocynapctBeHHBIM COBETOM IO CTaHIAPTHU3AIUH, METPOJIOTHH U
ceprudpukammu  (mporokoa Ne 2 or 5 wmapra 2002 r1.) BBegen B jeiicTBue
01.01.2003.M.:Crannaptuadopm, 2003.

NCO 11799:2003 MexayHapoanbslid ctanaapt. MHGopManms u nokymeHTanus. TpeOoBaHus K
XpaHEHUIO apXUBHBIX W OuOnMmoTewHpix MatepuanoB. / Kommnanus «TexHopmaruBy, mepeBOa Ha
pycckuit s3bik, 2005; [Tepoe uza. 15.09. 2003. M., 2005.

I'OCT 3.1001-2011. MexrocygapcTBeHHBIM cTaHAapT. EnuHas cuctemMa TEXHOJIOIMYECKOM
nokymenTtanuu. O6mue nonoxxenus. [Ipunsat MexrocyiapcTBEHHbIM COBETOM I10 CTaHAApPTH3AIMH,
MeTponoruu U ceptudukanuu (mporokon ot 12 mas 2011 r. N 39) BBenen B jeiicTBue
01.01.2012.M.:Crannaptuadgopm, 2011.

I'OCT 2.501-2013 ECKJ. MexrocynaprBenbiii crangapt. IlpaBwia yuéra u XpaHeHMS.
YTBepxkaeH MexXrocyJapcTBEHHBIM COBETOM [0 CTaHJApTU3AlMM, METPOJOTUU U CepTU(UKALUU
(mpotokon Ne 58-I or 28 aBrycra 2013 r.) Beenen B netictBue 01.06.2014. .M.:Crangaptundopm,
2014.

1.1.  3.CraHpgaTpsl HallMOHAJIbHBIC

I'OCT P 51141-98. [lenonpon3BoJCcTBO U apXuBHOE Jieno. Tepmu-

Hbl U ompejeneHus. YT1B. nocranoBienneMm ['occranmapra PD ot 27 deppans 1998 r. N 28 ¢ 1
saBapst 1999 r . Ormenen npukazom Poccranmapra ot 17 oxtsops 2013 r. N 1185-ct . M.:
I'occranpapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cucrema crangapToB 1o uHbopMaiuu, Ouomo-

TeyHoMy U wuzgatensckomy aeny (CUBUJ). OcnoBHble TpeOoBaHUS/ YTBEpKIEH NPUKA30M
lNoccranmapra Poccun ot 16.02.2000, BBenen Bueticteue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. T'ocynapcTBeHHas cucrteMa craHgaptusauuu Poccuiickoii ®denepauuu.
CrangapTuzanys U CMEXHbIE BU/IbI 1€ATEIbHOCTU. TepMUHBI U ONpeieieHUsl. Y TBEPKIACH NPUKA30M
Pocccrangapra ot 30 nexabps 2004 r. N 159-ct. Beenen B aeiictue ¢ 01.07.2005. M.: I'occranmapr,
2005. 33 c.

I'OCT P 1.5-2004 Crannmaptuzanus Poccuiickoit @enepanuu. CTtaHaapTbl HallMOHAJIbHBIC.
[IpaBuna mnoctpoeHus, U3NOKEHUS, OQOopMIeHUS U OOO3HAYCHUS. VYTBEpKAEeH NpUKa3oM
denepanbHOro areHTCTBA M0 TEXHUYECKOMY PETYJIHpoBaHUI0 U MeTposioruu oT 30 nexadpst 2004 r. Ne
155-ct. M.: UIIK U3zn-Bo cranmaptos, 2005. 24 c.

I'OCT P UCO 15489-1-2007 CUBU/I. Ympasnenue nokymeHtamu. OOmue TpeOOBaHMS».
WNnentnuen mexayHapoaHoMy ctanaapty MCO 15489-1:2001 "Uudopmauuss M JOKyMEHTAIUs.
Vupasnenne 3anucsmu. O6mue monoxkenus” (ISO 15489-1:2001 “Information and documentation -
Records management - General”). YTBepxnaen u BBeaeH B jeiictBue [lpukaszom demepaibHOTO
areHTCTBA 10 TEXHMUYECKOMY pEryJupoBaHUI0 M MeTposiornu oT 12 mapra 2007 r. N 28-ct M.:
Crannaptundopm, 2007. 32 c.

I'OCT P 52294—2004. VYnpasieHue opraHusanueil. OJEKTPOHHBIM  pErIaMeHT
aJIMMHHUCTPATUBHON U CIy>K€OHOU JesTenbHOCTH. OCHOBHBIE NOJIOKEHUS/ YTBEpXKIEH U BBEACH B
nevicteue Ilocranosnennem I'occranmapra Poccum ot 29 nexabpst 2004 r. Ne 138-ct. M.: UIIK
WznarensctBO ctangaptos, 2005.

I'OCT P 13.1.107-2005. Penporpacdusi. Mukporpadus. MUKpopOpMbI apXUBHBIX JOKYMEHTOB.
O6mme  TexHWuUeckue yciuoBusa. YTBepxkaeH Ilpukazom  demepanbHOTO  areHTCTBA IO
TEXHUUYECKOMYpPETYIUpOBaHu0 U MeTposioruu ot 7 uroas 2005 r. Ne 185-ct. Beenen B neiictBue
12.01.2005.M.:Crannaptuadopm, 2006.

I'oCt P 7.0.2-2006 Cuctema craHaapToB 10 HHpOpManUM, OUOIMOTEYHOMY U
m3arenbckomMy neny. KoHcepBamusi JOKyMEHTOB Ha KOMIAKT-guckax. OOmme TpeOoBaHUS.
VYrBepxkaen Ilpukazom ®PenepanbHOro areHTCTBa MO0 TEXHUYECKOMY PETYJIMPOBAHUIO M METPOJIOTHH
ot 7 anpens 2006 r. Beenen B aeiicteue 01.01.2007.M.:Crangaptuadopm, 2007.

'OCT P UCO 23081-1-2008 CUBU/. Ilpoueccel ynpaBieHUs] TOKyMeHTaMu. MeTa/laHHbIE
st nokymeHToB: Yacts 1. [Ipuntumner. M.: Ctangaptundopm, 2008.
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I'OCT P 1.7-2008 Crangaptuzanus B Poccuiickoit ®@enepanuu. CtaHaapThl HaIIMOHATILHBIE
Poccutickoit ®enepanuu. [Ipasuna
odopmiieHus U 0003HAUYECHHUS TP pa3paboTKe Ha OCHOBE MPUMEHEHHS MEKIYHAPOIHBIX CTaHIapPTOB.

I'OCT P UCO 22310-2009. CMUBU/. PykoBoactBo is pa3pabOTYUKOB CTAaHIAPTOB IO
dhopmynupoBaHUIO TPEOOBAHMH K yNpaBJICHUIO JoKyMeHTamu». M.: Crarnnaptundopm, 2009.

I'OCT 21.1003 — 2009. Cucrema mpoexkTHO#l nokymeHTauuu st crpoutenberBa (CIIIC).
VY4yer u XpaHeHUE MPOEKTHOM AoKyMeHTanuu. YTBepxkaeH [Ipukazom @DenepalibHOrO areHTCTBA MO
TEXHUYECKOMY peryiupoBaHuio U merposoruu ot 30 HostOpst 2009 r. Ne 526-ct BBenen B neiictBue
03.01.2010.M.:Crannaptuadopm, 2010.

I'OCT P 54989-2012. OOGecrieueHne AONTOBPEMEHHOM COXPAaHHOCTH  3JEKTPOHHBIX
NOKyMeHTOB. YTBepxkaeH [Ipukazom @DenepasbHOr0 areHTCTBa MO TEXHUYECKOMYPETYJIUPOBAHUIO
uMeTpoiorut ot 17ceHTs0ps 2012 r.  Ne  325-ct. BBemen B JeiicTBHE
01.05.2013.M.:Crannaptuadopm, 2013.

'OCT P 7.0.8-2013 Cucrema ctanaapToB 1o uHbpopMauu, OHOIMOTEYHOMY H H3AATEITLCKOMY
neny. JlenonpousBOACTBO M apXUBHOE Jesi0. TepMHMHBI M ONpeNeseHHs. — YTBEpKIEH IpHUKa30oM
Poccrannmapra ot 17.10.2013 Ne 1185, BBeznen B aeiictue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. - 16.c.

I'OCT P 1.2-2014. Crannaptuszanus B Poccuiickoit @eaepanun. CtaHaapThl HallMOHAJIbHBIE
Poccuiickoit @enepanuu. [IpaBuna pa3zpaboTku, yTBep:kIeHHUs, OOHOBJIEHHS W OTMEHBL. BBeneH B
neiicteue ¢ 01.01.2015. VYTBepxknen mnpukazom DenepaibHOro areHTCTBa MO TEXHUYECKOMY
perynupoBanuio U merponoruu ot 30 nexadbps 2004 r. Ne 155-ct. M.: UTIK Uzn-Bo crangapros, 2015.
15c.

1.1.4 ITpoune cranaaptel u TY
OtpacneBoii cranmapt. OCT 55.6-85. JlokymeHTsl Ha OyMaKHBIX HocuTensx. [IpaBuia
rOCYJapCTBEHHOTO XpaHeHus. Texanueckue TpeOoBaHus. Y TBEpKIIEH M BBEICH B JCHCTBUE TPUKA30M
I'maBHoro apxuBHoro ymnpasiieHus npu Cosere MunuctpoB CCCP ot 11 urons 1985 r. Ne 181 ¢
01.01.1986.
// HudopmainoHHO-CIpaBOYHAS cucTema apXUBHOM OTpACIIH.
http://termika.ru/issa0?d&nd=982300062&nh=6

ITP 50.1.008-2009 «Crannaptuzanus B Poccuiickoit @enepanuu. Opranuzanus 1 IpoBeIeHUE
paboT mo MexayHapoaHOM cTangapTuszanuu B POy. M.: M3a-Bo ctanaaptos, 2009

1.1.5. Meroanueckue JOKYMEHTHI.
OcHoBHbIE MTpaBUIa pabOThI TOCYIaPCTBEHHBIX apXUBOB ¢ kKuHOPoToPoHonokymMeHTamu / Coct. B.M.
Marunos, A.A. KobenrskoBa, E.I1. Tapakanosa. M., 1980.

OcHoBHble TMpaBuwiIa paboThl ¢ KUHOPOTOPOHOJOKYMEHTAMH U BHJEOPOHOrpaMMamMH B
BeqoMcTBeHHbIX apxuBax / Coct. B.M. Marunos. JI.A. Ko6enskoBa, ®.A. I'enpoBuy, B.A. YcTuHOB.
M., 1989.

OcHOBHBIE TpaBUJa pabOTHl C HAYYHO-TEXHUYECKOM JOKYMEHTAIlMeld B OpraHM3alusAX U Ha
npennpustusax. M., 1991.

OcHoBHBIE TpaBuIiIa paboThl apxuBoB opranuzanuii / Pocapxus. BHUNIA /L. M., 2002.

OcHoBHblE TpaBWiIa pabOTHl ¢ HAYYHO-TEXHMYECKON JOKYMEHTaluell B TOCYJIapCTBEHHBIX
apxuBax Poccuiickoii ®@enepanun/Onodpens! permenuem Komnernn PocapxuBa ot 26 mapra 2003 T
Pocapxus, BHUNJA/. M, 2003.

[TpaBuna paboOTHI MOJIb30BaTENEH B UUTANBHBIX 3a1aX rOCYIapCTBEHHBIX apXUBOB Poccuiickoit
Oenepanun / Denep. apx. Cinyx6a Poccun. — M.: [6.1.], 1998. — 10 c.

1.2.JlononHUTENbHBIC
1.2.1 HopMaTuBHBIE aKTbI
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[lepeueHb TUIMOBBIX AapXUBHBIX JTOKYMEHTOB, OOpa3yIOLIUXCS BHAay4YHO-METOAMYECKONW H
MIPOU3BOJICTBEHHON JIEATEIHPHOCTH OpPTaHW3allui C yKa3aHWEM CpOKOB xpaHenus / Demep. apx.
arenTcTBO (PocapxuB), Bcepoc. Hayu.-uccnes. UH-T TOKyMEHTOBEICHUS U apX. Jela
(BHUNIAAL). — M.: [06.1.], 2008. — 381 c.

1.2.2. CrangapTel MEXAYHApOIHBIE U MEKIOCY1aPCTBEHHBIE.

I'OCT 13699-91. MexrocynapCcTBeHHBIH CTaHIapT. 3aMKiCh U BOCIIPOU3BEICHUE HH(POPMAIIHIH.
Tepmunsl u onpenenenus. C 01.01.1997, nepeunsn. ¢ uamenen. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHBIN cTaHaapT. MukpoduiabsM JTOKyMEHTa Ha IpaBax
nomuHHuKa.  [lopsimok  W3roToBIIEHMs,  y4yeTa, XpaHeHHss W npuMeHenus.  [lpunsar
MexrocyaapctBeHHBIM COBETOM 10 CTaHIAPTH3allUU, METPOJIOTHH U cepTudukamuu 15.03.1994.
Brenen B geiicteue 01.07.2002.M.:UTIK «13xarenscTBO cTangaptoBy, 1996.

I'OCT 7.68-95 MexrocygapcTBeHHbI cTanmapT. Cucrema CTaHIapTOB 1O HH(POPMAIIHH,
OoubnuoreyHoMy u wu3AatesnbeckoMmy neny. DoHO- W BHACOAOKYMEHTHL. OOIue TeXHUYECKHe
TpeboBaHus K apxuBHOMY xpaHeHuto. C 01.07.96.

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapctBeHHblii  ctangapr. CHUBU/I.
AyaunoBusyaibHble JOKYMEHTbl. OcHOBHble TepmMuHbl U omnpeneneHus. C 01.07.1997, nepeusn. c
n3MeneH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocyaapcTBeHHbIl cTanaapT. Penporpadus. Mukporpadus.
Arnmapartsl JUIs CBEMKU MUKPO(DUIBMOB. Texuuueckue TpeOOBaHUs YTBepxkAcH
MesxrocynapctBeHHbIM COBETOM MO CTaHAAPTU3ALUN METPOJIOTUH U cepTudukanuu, mpotokon Nel9-
2001. Beenen B neticteue 01.07.2002.M.:Crannaptunadopm, 2002.

['OCT 7.19-2001 MexrocynapctBennsblii cranaapt. CUBUJ[. ®opmar nns oOMeHa JaHHBIMHU.
Conepsxanue 3anucu. YTBepkaeH MexrocynapctBeHHbIM COBETOM I10 CTaHIAPTU3ALMH METPOJIOTHH
u cepTU(UKALINH, MPOTOKONI Nel9 oT 22.05.2001. Bsenen B EWCTBHE
01.07.2001.M.:Cranmaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbId cTaHaapT. Penporpadus. Mukporpadus.
Jokymentsl gt MukpodmibMupoBanus. OOmme  TpeOOBaHUS W HOPMBL.  YTBEPXKJICH
MesxrocynapctBeHHbIM COBETOM IO CTaHIAPTU3ALMH METPOJIOTHH U cepTUdUKaIK, TpoToKoa Ne24.
Brenen B aeiicteue 01.01.2005.M.:Crannaptundopm, 2005

'OCT 7.70- 2003. MexrocynapctBenHsiii crangapt. CUBM/I. Onucanue 6a3 AaHHBIX U
MaIlTHHOYUTAEMBIX HH(POPMAITMOHHBIX MacCUBOB. CoCTaB 1 0003HAUEHNE XapPAKTEPUCTUK. Y TBEPKIACH
MesxrocynapctBeHHbBIM COBETOM O CTaHAAPTU3ALMU METPOJIOTHH U cepTudukammu, (mpotokoa Ne 23
ot 22 mas 2003 r.) Beenen B aeiictue 01.07.2004.M.:Crannaptundopm, 2008.

NCO 14416:2003 «Unudpopmanus u aokymeHrtanus. TpeOoBaHMS K MEpeIuieTy KHUXKHBIX,
MEPUOINYECKUX, CEPUUHBIX HU3JIaHUW M JAPYTHUX OyMaKHBIX JTOKYMEHTOB IS WCIIOJNB30BaHUSA B
apxuBax U 6mbmuorekax. MeToabl U MaTepHalby.

'OCT P UCO/M3K 2382-23—2004. Uudopmannonnas texaonorus. Crmoaps. Yactp 23.
OO6paboTka Tekcra.

I'OCT P 52292—2004. DnexTpoHHbIE 00MeH nHpopManuei. TepMUHBI U ONpEeeTIeHUs. —
(MudopmariionHast TEXHOJIOTUA).

I'OCT 7.24-2007. MexrocynapctBeHHslii crangapt. CUBU/I. Tesaypyc uHpOpMaImoHHO-
MTOMCKOBBIA MHOTOS3bI4HBIN. COCTaB, CTPYKTypa U OCHOBHBIE TPeOOBaHMS K MMOCTPOCHHIO. Y TBEPKICH
MexrocynapctBeHHbIM COBETOM IO CTaHJAPTU3ALMM METPOJIOTHHM U cepTuduKauuu, (mpoTtokos Ne
31) Beenen B neiictBue 01.07.2008.M.:Crannaptundopm, 2008.

I'OCT 1.2-2009 MexrocyqapCTBEHHbIN  CTaHAAPT. MexrocygapcTBeHHasi CHUCTEMa
crangaptuzanuu.  CTaHgapTbl ~ MEXIOCyJIapCTBEHHbIC, MpaBWia W PEKOMEHJALHUH 10
MEXTOCYJapCTBEHHOM cTaHnaptuzanuu. [IpaBuna pazpaOoTKu, NpUHATUS, TPUMEHEHUS, OOHOBIICHUS
u orMmeHbl. [lpuHAT MeXrocyaapcTBEHHbIM COBETOM IO CTAHAAPTU3AIMU, METPOJIOTHU U
ceprudukamuu (mporokoa Ne 36 ot 1 nHosOps 2009 r.). Benen B neiictBue c¢ 01.05. 2010.
M.:Cranpaptundopm, 2010.
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I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMbl 3JEKTPOHHOTO JOKYMEHTOOOOpOTA.
VYnpasnenue nokymenramnuei. Magopmanus, coxpansemas B 3JIEKTPOHHOM Buje. PekomeHmanuu mo
00eCneueHnI0 JOCTOBEPHOCTH M HAIECKHOCTHY», YTBEpXKIEH mnpukazoMm DenepalbHOrO areHTCTBa IO
TEXHUYECKOMY perysiupoBanuto U metpojoruu oT 18.10.2011 Ne 466-cT kak HallMOHANBHBIN CTaHAAPT
P® na ocnore Texanueckoro oryeta MCO ¢ 01.08. 2012. M.:Crangapturdopm, 2012.

['OCT P UCO/M3K 26300-2010 «Mudopmanmonnas texnonorus. Popmar Open Document
st opucHbIx mpmitoxenuit (OpenDocument) v1.0» M., 2010. YTBepxkaen npukazom denepaabHOTO
areHTCTBa MO TEXHUYECKOMY peryiaupoBaHuio u metrpojoruu (Poccranmaprt) ¢ 1 umrons 2011 kak
HallMOHAIBHBIN cTaHnapT PD Ha ocHOBe MexkyHapoaHoro cTanaapra. M.:Cranmaptundopm, 2011.

I'oCT P 7.0.10-2010. Cucrema crangapToB 1o uHPOpMaLUUU, OHOIHMOTEUHOMY U
u3narenbckomy neny. HabGop snmemeHToB MetamaHHbIX «JlyOonmuackoe siapo»  (ISO 15836:2003)
YreepxacH Ilpukazom denepalbHOrO areHTCTBA 110 TEXHUYECKOMY PEryJMPOBAaHUIO U METPOJIOTMU
ot 9 Hos10pst 2010 1. Ne 347-ct. Beaen B aeiicteue 01.07.2011.M.:Crangaptuadopm, 2011.

I'OCT 2.511-2011 MexrocyaapcTBeHHbIM —CTaHIAPT. ECK. [IlpaBuna nepenauu
ANEKTPOHHBIX KOHCTPYKTOPCKUX TOKyMeHTOB. OOmue mojoxeHus. [Ipunat MexrocyaapcTBEeHHbIM
COBETOM II0 CTaHAApTHU3ALUU, METPOJIOTUH U cepTudukanuu (mpotokosn ot 12 mas 2011 r. Ne 39).
Brenen B aeiicteue 01.01.2012. M.:Crannaptuadopm, 2011.

I'OCT 2.512-2011. MexrocynapctBennsiii crannapT. ECKJI. [IpaBuna BbImosHEHHS TakeTa
JTaHHBIX IJI MepeAayu SJIEKTPOHHBIX KOHCTPYKTOPCKHMX MOKYMEHTOB. OOmue monoxenus [Ipunsr
Me:xrocyjapCTBEHHBIM COBETOM IO CTaHIApPTU3ALMHU, METPOJIOTUU U cepTUPUKAIUH (IPOTOKOI OT 12
Mmas 2011 r. Ne 39). Beenen B aeiicteue 01.01.2012. M.:Crannaptundopm, 2011.

HNCO 30300:2011 «Wudopmanms u noxymeHTanus. CHUCTEMBbI yNpaBICHUS JTOKYMEHTaMH.
OcHoBHblEe TONOXKEHUST U cioBapb» » / Odunumansasii caiit ISO. www. http. ISO.com (mara
obpamenus 01.05.2012)

NCO 30301:2011 «Hudopmanus u gokymeHTanuss. CUCTeMbl YNpaBICHHUS JTOKyMEHTAMHU.
TpeboBanusi» »// Odpunmanereiii cadt [ISO. www. http. ISO.com (narta oopamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Hudopmamuss u goKkymeHTanusi. I[IpUHIUANBL ©
(byHKIIMOHATBHBI/€ TpeOOBaHUS K JOKYMEHTaM B AJIEKTPOHHON oucHOM cpeney// OdunuanbHblil cait
ISO. www. http. ISO.com (nara obpamenus 01.05.2012)

1.2.3.CranaTpsl HallMOHAJIbHBIE

I'OCT 2.501-68. ECK/I. IIpaBuna y4era u xpanenus. M., 1985.

I'OCT 2.001-70. Epunas cuctema KoHCTpykTOopckoi mokymentammu (ECK]). OO6mue
mojioxkeHus. M., 1985.

['OCT 17914-72. O610XKHU [ ATUTENbHBIX CPOKOB XpaHeHus. TexHuueckue yciaoBus. M.,
1984.

I'OCT 21.001-77. Cuctema mnpoektHoi mokymeHTanuu it crpoutenbcerBa (CIIC). O6mme
moJioxkeHus. M., 1980.

I'OCT 21.203-78. CIIAC. IlpaBmia ydera W XpaHEHUs MOJJIMHHUKOB IPOEKTHOMN
nokymeHTtanuu. M., 1979.

I'OCT 621.1-78 VYHuduurpoBaHHble cucTeMbl JoKyMeHTanuu. Cuctema AOKYMEHTAIUH 10
n300peTeHusM 1 OTKpbITUsIM. OcHOBHBIE nojoxkeHus. M.: I'occrangapt, 1978. 12 c.

I'OCT 4097-78. KopoOku sl KMHOIJIEHOK, MarHUTHBIX JIEHT U (UIBMOBBIX MaTepUaJIOB.
Texunueckue ycnousi. C 01.01.1980. Ilepeusn. ¢ usmenen. 01.03.1980. M.: UIIK «M3naTenbcTBO
Crannmapros», 1980.

['OCT 4430-78. KonTeiHeps! Uil KUHOIJICHOK, (PUIBMOBBIX MAaTE€pPUaIOB U MAarHUTHBIX JICHT.
Texunueckue ycnoug. C 01.01.80. M.: UIIK «M3aatensctBo CtanmaptoBy, 1980. Ilepensa. ¢ uzm.
01.06.1998.

I'OCT 3.1001-81. Equnas cucteMa TeXHOJIOTHYECKOW nokyMeHTanuu. OO01ue monoxeHus. M.,
1984
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I'OCT 7.50-84. Xpanenune 1OKyMEHTOB B (hoHAaX OMOIMOTEK U OPraHOB HAYYHO-TEXHUYCCKOM
uHpopmanuu. O6mue TpedboBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunbl u ompeaenenus. C 01.07.1985, mepeusn. ¢
m3meneH. 23.06.2009. M: IN'occcranmapt, 1985.

P/ 50-524-84 TTopsinok xpaHeHUsI JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX. M,, 1985.

['OCT 6.10.4-84. YauduuupoBaHHBIE CHUCTEMBI TOKyMeHTanuu. llpumanue ropuandecKoi
CHWJIBI JIOKyMEHTaM Ha MAIIMHHOM HOCHTEJE U MAaIIMHOTpaMMe, CO3[aBaeMbIM CpeICTBaMU
BBIYMCIIMTEILHON TEXHUKN». M,, 1985.

I'OCT 26569-85. KunorieHkd 111 TpOQ)eCCHOHAIIBHOW KUHEMaTorpaduu W TEICBUACHHUS.
MapxkupoBka, yrakoBKa, TpaHC-
noptupoBanue U xpanenue. C 01.01.1986. M: I'occcrannapt, 1985. Ilepensa. ¢ uamenen. 23.06.2009.

['OCT 11157-87. VYcrpoiicTBa BOCIHPOU3BEICHHS MEXaHWYECKOW 3ByKozamuchu. OOmue
texundeckue ycaoBus. C 01.01.1989. M: IN'occcrannaprt, 1989.

['OCT 28388-89. Cucremsr 06pabotku naopmaruu. JJoOKyMeHTbI Ha MarHUTHBIX HOCHUTEISAX
naHHbIX. [TopsioK BeIMOTHEHUS U 00-
pamenusi. C 01.01. 1991 r. M: lN'occcranmapt, 1989.

['OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacHocth. O0me tpedoanus. C 01.07. 1991. M:
l'occcranmapt, 1991.

I'OCT P.50.1.027-2001. HudpopmanvoHHBIE TEXHOJOTHU TOIICPKKH JKU3HEHHOTO IIMKJIA
MPOIYKIIMH. ABTOMATH3UPOBAHHBIM OOMEH TeXHWUYeCKoW wH(opmaruei. OCHOBHBIE IMOJIOKCHHS WU
obmue TpedoBanms. M., 2001.

[Ipoune cranmapter u TY

[1115-0145-1986. IlpaBuna TocyZapCTBEHHOTO XPAaHEHHS OPHUTHMHAJIOB M CTPAXOBBIX KOIIHU.
Texauueckue TpedboBanus. M., 1987.c

OCT 55.2-84. ®oronoxkymeHTbl. [lpaBmiia rocyqapCTBEHHOTO XpaHEHUS OPUTMHAIOB H
cTpaxoBblXx Konuil. Texuuueckue TpeboBanus/ VYTBepxkaeH Ilpukazom [7aBHOro apxuBHOrO
ynpasiieHus npu Cosere Munuctpo CCCP ot 13 urong 1984 r. N 214. C 1 auBaps 1986 roga. M.,
1986.

OCT. 55.1-84. JlokyMeHTHI Ha IUIEHOYHbIX HOocuTensX. [IpaBuia rocy1apcTBEHHOTO XpaHEHUs
OPUTMHAJIOB U CTPAXOBBIX KONMUN KUHOJOKYMEHTOB M JJOKYMEHTOB CTpaxoBoro ¢onja. TexHuueckue
TpeboBanus. / YrBepxaeH Ilpukazom ['maBHoro apxusHoro ympasienus npu Cosere MuHHCTPOB
CCCP ot 13 urons 1984 1. N 214. C 1 suBaps 1986 rona. M, 1986.

MeTtoauueckre JOKyMEHTHI.

Enunbii  knaccuduxatop JTOKyMEeHTHOM wuHpopmanuu ApxuBHoro ¢onaa Poccuiickoit
®enepanuu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtonnyeckue peKOMEHJAIMH 110 MPOBEICHUIO 1IENIEBOM KOMIUIEKCHON SKCIIEPTU3bI LIEHHOCTH
JOKYMEHTOB, XpaHSIIMXcA B rocyAapcTBeHHbIX apxuBax / BHUU nokymeHTOBeneHus u apx. Jena;
[Coct. T.®. ABpamenko u ap.]. — M.: BHUMJA/L, 1988. — 20, [1] c.

Mertoanyeckue pekoMeHIaluu 1o pabore C 0cob0O IIEHHBIMH JOKyMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / denep. apx. arenrctBo (Pocapxus), Bcepoc. Hayu.-uccien. MH-T
nokymeHnToBeaeHus u apx. nena (BHUUJAN); [coct. H.M. Xumuna (pyk. Temsr), A.B. En-
naTbeBckmii]. — M.: [0.1.], 2007. — 44, [1] c.: w.

Metoanueckue peKoOMeHIaluu 1Mo (GOHAUPOBAHUIO TOKYMEHTOB B TOCYAaPCTBEHHBIX
MyHHUIMNANbHBIX apxuBax P® / denep. apx. areHt- ctBo (Pocapxus), Bcepoc. Hayu.-uccnea. uH-T
nokymeHnToBeneHus u apx. nena (BHUUJAN); [coct. H.M. Xumuna (pyk. Temsr), A.B. En-
marbeBckui, 3.I1. MHO3emmieBa]. — M.: [6.1.], 2007. — 41 c.

Onucanue Hay4YHO-TEXHUYECKOM JOKYMEHTAllMM Ha Pa3IUYHBIX HOCUTEISAX HH(OpMAIMU.
Pexomenmarmun/ BHUWUIA. M., 2001.
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PekoMenganuu 1O KOMIUIEKTOBAHUIO, YYE€Ty W OpTraHM3allud XPaHEHHsI AIIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranmzammii. M.: BHUUIAA/L, 2013//Ony06naukoBaHo Ha caiite
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

PexoMeHanMm 1o KOMIUIEKTOBAHHIO, YYETy M OpraHHU3allMM XpPAaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MyHHUIMNAIbHbIX apxuBax M.:. BHUUIA/L,
2013//Ony6nmkoBano Ha caiire «APXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).

Co3naHue COBpPEMEHHBIX apXHMBHBIX CIPAaBOYHUKOB Ha OCHOBe auddepeHInpoBaHHOTO
noaxoja: MetoJ. nocodue / denep. apx. areHTcTBO, Beepoc. Hayu.-uccnea. UH-T T0KYMEHTOBEICHUS U
apx. aena; [coct. B.I". Jlapuna (pyK. TeMbl, OTB. cOCT.) u Ap.]. — [3-e u3.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxeM., TaOuI.

CocraBneHnue apxXWBHBIX OMHCEH: Meronundeckue ykazanus / Dexpep. apx. cimyxda Poccum
(PocapxuB), Bcepoc. Hayd.-uccien. WH-T TOKYMEHTOBEJACHUS U apX. Aena; [coct.: B.I'. Jlapuna (pyk.
TEMBI, OTB. COCT.) U J1p.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBiieHre apXUBHBIX OMHUCEH B 3JIEKTPOHHOM opMe U UX UHTErpanus B UHPOPMALIMOHHYIO
UHOPPACTPYKTYPY TOCYAAPCTBEHHBIX W  MYHHUIMIAIBHBIX  apXWBOB. M.. BHHUUIAL,
2013//Ony6imkoBaHo Ha caiite «ApXHBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Jlureparypa
OcHoBHas

ApxuBoBeneHue (Teopust 1 MeToauka): yueOHuk 11 By30B / E.M. Byposa, E.B. Anekceesa,
JLII. AdanacweBa; noa pen. E.M. Byposoii; Poc. roc. rymanurt. yu-t. — M.: U3a. mom MOU,

2012. — 482 c.: puc., cxem., Ta0I1.

Jlapuna B.I'. Cucrema HCA TocyaapCTBEHHBIX apXHBOB Kak OCHOBa (popMHpOBaHUS 0O0IIEro
apXUBHO-UH(DOPMALIMOHHOTO MPOCTPaH-
ctBa // OteuecTBeHHBIe apxuBEL. 2002. Ne 3. C.14.

Bapnamona JI.H. Cranpaprusanus ynpaBieHUs: JOKyMEHTaluen: MexayHapoaabii onbit UCO
u ero npuMeHenue B Poccun// Bectnuk PITY. .2014 Ne 2.

MakcumoBa H. JlestensHocTs MexayHapoJHON OpraHu3alMy MO CTaHJIApTU3alUu B 00J1acTH
ynpasienus gokymentamu / H. MakcumoBa // ApxuBbl u genornpon3BoactBo.— 2012.— Ne 4.— C. 82-
89.

Kononeea A.1O. JlelicTByromIre HOPMATHBHO-METOIMYECKUE TTOCOOUS 0 apXUBHOMY JIeiy//
Becthuk PITVY. 2013.Ne 4.

CneuuanucTbl apxXUBHBIX yupexaeHut o EguHoMm  kiaccudukarope  JOKYMEHTHOM
uHpopmanuu ApxuBHoro Gonaa Poccuiickoit @enepanuu. // OtedectBeHnsle apxusbl. 2008. Ne 2. C.
12-24.

Crermanuctsl PocapxuBa — o IlpaBunax 2007 r. // OteuectBenHble apxuBbl. 2007. Ne 4 C. 22—
23.

Vnpsaunkuii, K.b. Enunas apxuBHO-uH(OpMaIMOHHAs cpela B KOHTEKCTe MH(OopMaTH3aluu
oOmrectBa // OTeueCTBEHHBIC APXUBHI.

2009. Ne 3. C. 31-37.

JlononaurenbHas

Bapnamosa JI.LH. MCO 15489-1:2001 «Wudopmaruss u AOKyMeHTauss — YTIpaBiIeHUE
JOKYMEHTaMU»: elle OAMH IIaHC BO3POJUTH TOCYAapCTBEHHOE peryiaupoBaHue B chepe OV //

JoxymenTarys B H”HGOPMAIITMOHHOM OOIIECTBE: 3aKOHO/IATEIBCTBO M CTAaHAAPTHI. JlOKiIambl u
coobuienus Ha XII MexayHapoiHOW HaydHO-TIpaKTH4eCKOi KoHpepeHuun. 22-23 Hos6ps 2005 r. M.,
2006. C. 271-274.

Ona xe. CoBpeMeHHOE coOCTOsSHME Jeld B chepe cTaHAApTU3AIMH  MPOIECCOB
JIOKyMEHTAIIMOHHOTO obecreueHus yrnpasieHus: onblT Poccun // Tpyasl TpeTbel MeXIyHapOIHOM
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koH(pepennun «CranaapTusanus HHPOPMAIIMOHHBIX TEXHOJIOTHI 1 WHTeponepadenbHocTh — SITOP
2009». — M. — C. 137-140.

Ona xe. 'OCT P HUCO 15489-1-2007: 3nauenme nmns Poccum // Jlenonmpow3BOACTBO U
nokyMeHTooOopot Ha npeanpustun. 2007. Ne 3. C. 18-19.

CoxoBa A.H. PexoMmenaanuu no ucrojb30BaHui0 HanuoHainbHOro crangapra 'OCT P UCO
15489-1-2007 «CHUBWUJ. VYupaBnenue nokymeHtamu. OOmme TpeOOBaHUS» B POCCUHUCKOM
nenornpou3sBojictse // lenonpounspoactso. — 2008. — Ne 3. — C. 85-90.

«HccnenoBanue MEXIyHApOJHBIX CTaHAAPTOB M TPOEKTOB MEXKIAYHAPOJIHBIX CTaHIApTOB
NCO no ympasnenuto mokymentamu 3a 2013 r., onpeneneHue 1enecoo0pa3HOCTH pa3padOTKU Ha UX
OCHOBE COOTBETCTBYIOIMX HALMOHAIBbHBIX cTaHnapToB Poccuiickoit ®enepanun» . Otuer no HHUP
/Pocapxus, BHUUJAJL, 2014. ./Onyb6nukoBano Ha caiite DeaepaqbHONH apXWUBHOW CITy» OBl
http://archives.ru/documents/methodics.shtml

Kocromapos M.H. Enunas cucrema kinaccupuKauy U KOJUPOBAHUS TEXHUKO-IKOHOMUYECKOM
u cormanbHoi nHpopmanuu Poccuiickoit @eneparuu // Cekperapekoe neno. — 2002. — Ne 1. — C.
42-46.

Jlapun M.B., Bapnamosa JI.H. HaunonanbsHblil ctanaapT «YnpasieHue fokymentamu. Oomue
TpeboBanus». IlepcnektuBbl mnpoekta. (Kpyrmeiii crom B pemakiuu >xypHana) // CrnpaBOYHHK
cekperaps u opuc-meHemkrepa. 2007. Ne 2. C. 8-20.

MaxkcumoBa H. HUctopus agestensnoctu ISO B o0nactu ynpasienus nokymentamu //Tam xe.—
2012.— Ne 2.— C. 128-135.

KobGenbkoBa JILA. O xone sKkcrepuMeHTadbHOro BHeApeHUs: OCHOBHBIX MpaBMII PaOOTHI
rocyaapcTBeHHBIX apxuBoB Poccuiickoit denepanuu //OredectBennbie apxuBbl. 2003. Ne 4. C. 12-24.

Kyzun A.A, Pomane JI.M. Kunodoroapxussl: YueOHoe nocodue. M., 1982.

Marunos B.M. KunookyMeHThI B KOHTEKCTe uctopruueckoro 3Hanusa. M.: PITY, 2005.

[Tononbckas U.A., Cankuna JI.B. Meronuka u mpakThKa CTaHAApTH3alUU U YHUUKAIMH
JTOKYMEHTOB: YdueOHoe mocoone. — MITMAU,

1987.
Owmunnos H.I'. Hayuno-texunueckue apxussl CCCP. M., 1991.

6.2 Ilepeyens pecypcoB HH(POPMALHOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTEpHET».

HanunonaneHnast snextponnas 6ubnmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunast anextponnas 6udianoreka www.elibrary.ru

DnekTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

LleHTp KOMIIETEHIIMM TO BOMPOCAM JIOKYMEHTAIIMOHHOIO OO0ecledeHusi YIpaBICHHUs U apXUBHOIO
nena. Pexxum goctyma: www.edou.ru

Odunmmansuelii caitt UCO. Pexxum noctynma: www.1SO.com

«OdunuanpHplil callT OenepasbHOTO areHTCTBA 0 TEXHUYECKOMY PErYJIUPOBAHUIO U METPOJIOTHI». —
Pexxum nocrtyma: www.gost.ru

«OdunuansHbeIii caiT BeepoccHilckoro HaydyHO-MCCIIEIOBATEILCKOTO HHCTUTYTA JOKYMEHTOBEACHUS
u apxuBHoro nena (BHUMIA)» - Pexum noctyna: www.vniidad.ru

6.3 IlIpodeccnonaibHbIe 0a3bl JAHHBIX H HH(POPMALHOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k npodeccuonanbHbiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases


http://www.edou.ru/
http://www.iso.com/
http://www.gost.ru/
http://www.vniidad.ru/
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WHpopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynprant [lnroc
2. ["apanT

7. MaTepuaJbHO-TeXHHYECKoe o0ecnevyeHue TUCIHIIINHBI

Hns obecrnieueHus JUCIUILINHEBI HUCIONb3YyeTCA MaTepHUaIbHO-TEXHUYECKAs Oa3za
00pa3oBaTENbHOTO YUPESKICHUS: yYeOHbIE ayAUTOPUHU, OCHAIIEHHBIE KOMITBIOTEPOM M ITPOCKTOPOM
JUJISA I[GMOHCTpaI_[I/II/I y‘IG6HBIX MaTCpI/IaJIOB.

CocTtaB mporpaMMHOT0 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenne 00pa3oBaTeJLHOr0 MPoOIEcca IJIsl JHI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMH
310POBbsI H HHBAJIHI0B

B xonme peanuzanuy JUCHUIUIMHBL HUCIIOJB3YIOTCS CJIEAYIOIINE JIOTOJHHUTEIBHBIE METOIbI
00y4YeHHs, TEKyLIer0 KOHTPOJS YCHEBAaEeMOCTH W TPOMEXKYTOYHOW aTrTecTalud OO0YyJaromuxcs B
3aBUCHMOCTH OT UX MHIMBHIYAILHBIX OCOOCHHOCTEH:

® ISl CIENBbIX M CIa0OBUAALIMX: JISKIHMH O(GOPMIIIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMITBIOTEPA CO CIIEHUAIM3UPOBAHHBIM TPOTPAMMHBIM 00ECIICYECHUEM;
NUCbMEHHBIC 3aJaHusl BBHIMOJIHIIOTCS Ha KOMIIBIOTEPE CO CIEHUAIM3HMPOBAHHBIM IIPOrPAMMHBIM
o0ecriedyeHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIIEYMBACTCS WHIMBHIYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JIOKC; IS BBINOJIHEHUS 3aaHUS TPH HEOOXOIUMOCTHU
IPEAOCTABIACTCS YBEIMYUBAIONICE YCTPOICTBO; BO3MOXHO TAKKE€ MCIIOIb30BaHHE COOCTBEHHBIX
YBEIMYHMBAIOUINX YCTPONCTB; MMChbMEHHBIE 3a/IaHUsI OPOPMIIIOTCS YBEINYEHHBIM MIPUPTOM; IK3aMeH
1 3a4€T MPOBOASATCS B YCTHOW (pOpPME MIIH BBITOJIHSIOTCS B MIMCbMEHHOM (popMe Ha KOMITBIOTEpE.

® Uil TIIyXUX M CIA0OCIHBIMIAIINX: JIEKIUH OQOPMIISIOTCS B BHJE DJEKTPOHHOTO JIOKYMEHTa,
00  TPeaoCTaBIAeTCS  3BYKOYCHWJIMBAMOIIAS — ammapaTypa HWHAWBUAYAIBHOTO  TOJB30BAHUS;
MUCbMEHHBIE 33JaHUsl BBIOJIHSIIOTCS Ha KOMIIBIOTEpE B INMHUCBMEHHOH (opme; 3k3aMeH U 3auéT
MIPOBOJISATCS B MUCBMEHHOM (hOpMe Ha KOMITBIOTEPE; BOZMOKHO MPOBEICHUE B (POpME TeCTUPOBAHHMS.

® Ul JIWIl C HApYIICHHSIMA OTIOPHO-IIBUTATEIBHOTO armapara: JISKIUU O(GOpMIISIFOTCS B BHIIE
JIEKTPOHHOTO JIOKYMEHTa, JIOCTYIIHOTO C TIOMOIIBI0O KOMIBIOTEPA CO CIEHUATN3UPOBAHHBIM
MpOrpaMMHBIM ~ OOecrieueHHeM; IHChMEHHBIC 3a/laHUsl  BBIMOJNHSIOTCS HAa KOMITBIOTEpE  CO
CIEeLUAIU3UPOBAHHBIM NPOIPAaMMHBIM 00ecrieueHHeM; FK3aMeH U 3aué€T MPOBOJATCS B YCTHOH (hopme
WM BBITIOJTHSIOTCS B MIMCBMEHHOM (popMe Ha KOMITbIOTEpE.

ITpu HEOOXOUMOCTH MpelyCcMaTpUBAEeTCs yBETUUEHUE BPEMEHHU JJIs TIOATOTOBKU OTBETA.

[Iponienypa mpoBeneHUs MPOMEKYTOYHON aTTECTalMy Ui OOYYarOIIUXCSl YCTAaHABIMBAETCS C
y4€TOM MX MHAMBHUIYaJbHBIX NCUXO(PU3NUECKUX ocoOeHHOCTeH. [IpoMexyTouHas arrectanus MOXeET
MIPOBOAMTHCS B HECKOJBKO ITAIOB.

IIpu mpoBesaeHMH TPOLEAYPHl OLEHUBAHUSA pPE3YJIbTaTOB OOYUYEHMs IpelycMaTpUBaCTCs
WCTIOJTb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOAMMBIX B CBSI3U C MHIWBUAYAILHBIMA OCOOCHHOCTSIMHU
oOydJaroluxcs. OTH CpeicTBa MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, MIH MOTYT
HCTIONIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[IpoBenenue mpoueaypsl OLEHUBAHUS PE3YJIbTaTOB OOyUEHHs JOMYCKAeTCsl C UCIOJIb30BaHUEM
JMCTaHITMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHIA.

ObecneunBaeTcs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcam B CETH
WuTepHeT uist Kaxxaoro oOydaronierocs B popMax, aJanTHPOBAHHBIX K OTPAHUYCHHUSM UX 3I0POBBS U
BOCTIPHUATHS HHPOPMALIUY:
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o UIsl CIIEMIBIX W CHAO0OBUIANIMX: B TEYAaTHOW ¢opMe yBEIWYEHHBIM MIpUPTOM, B Qopme
3JIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIyXUX U CJIA0OCIBIIIAIIUX: B Ie4aTHOU opme, B GopMe HIIEKTPOHHOTO JOKYMEHTA.

® 17151 00YYaIOLIMXCSl C HAPYIICHUSIMU OMOPHO-ABUTaTeIbHOIO ammapara: B Ie4yaTHOH ¢opme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B popMme aynnodaiina.

VYyeOHBIC ayAUTOPUU JII BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIIBHOW paOOThI, Hay4dHas
OubnMoTeka W WHBIC TOMENICHHUS Ui OOYYEeHHS OCHAIIEHBI CHEIHAIBHBIM O0OpYIOBaHHEM U
y4eOHBIMH MECTaMHU C TEXHUYCCKUMHU CPEACTBAMU OO0YUECHUS:

® JIJIsl CJICTIBIX W CJIA0OBHASIINX: YCTPOMCTBOM JJIsi CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; nucnuieem Bpaitnias PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oISl TIYyXUX M CIA0OCIHBIIANINX: aBTOMATH3UPOBAHHBIM pPa0OYUM MECTOM JUIsl JIIOJIEH C
HapyIICHUEM CITyXa U CIa00CTBIMIANTNX; aKyCTUISCKUN YCUITUTENb U KOJIOHKU;

o 11 OOYyYalOIIUXCSl C HApPYIICHHSIMH OINOPHO-JABUTATEIILHOIO ammapara: TepeIBIKHBIMU,
peryinupyeMbiMd 3proHomMuueckumu mnapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CIEIHAIbHBIM
MIPOTrpaMMHBIM 00€CIICYEHUEM.

9. MeTtoauyecKkne MaTepHaJIbI

9.1 MnaHbl ceMUHAPCKHUX 3aHATHI

CGMI/IHapCKI/Ie 3aHATUA NPCAHA3HAYCHBI JII HM3YUCHHUA MW aHaliuda HOPMATHBHBIX OOKYMCHTOB,
W3yYCHUS HAyYHOW TEPMHUHOJIOTMH, CTPYKTYpbhl CTaHIAPTOB, WX Pa3HOBUAHOCTEH. BwiOOp Tem
00yCIIOBJICH HEOOXOJMMOCTBIO HM3yUCHHUs HaWOoJiee CIIOXKHBIA TEOPETHUYECKUXIT MPOoOeM Kypca
(popmupoBaHUsT  ApXMBOBEAYECKIONW TEPMHUHOJOTHMH), HMCTOYHUKOBOM 0a3bl  CaHIapTU3ALUU
(HOpMaTUBHX JOKYMEHTOB, COOCTBEHHO CTAaHJApPTOB M METOJAMYECKUX YKa3aHUW Ha IpUMeEpe
npoOJieMbl  00ECIIEUEeHUs] COXPAHHOCTH ) M CHEIM(HUKH XpaHCHHsS JIOKYMEHTOB Ha pa3IMYHbIX
HOCUTCIIAX, PA3JIMYHBIX CUCTEM JOKYMCHTALIUU.

CemuHapcKue 3aHATHs MPOXOIAT B (popMe TUCKYCCHM 1O 33JaHHBIM IUIAHOM BOIPOCAM, a TaKkKe
MPAKTUYCCKUX 3aHSATHH 110 pa3pa60TKe JIOKAJIbHBIX HOPMATHWBHBIX dKTOB HAa OCHOBC PA3JIMYHBIX BHJOB
CTaHJIapTOB.

Tema 1. Ynugukayua apxueogeoueckux mepmunos
]_IGJ'IB 3aHATHUA: U3YUCHHUC UCTOPHUHN CTaHAAPTU3AITUN apXHBOBCHHGCKOﬁ TCPMUHOJIOTUH.
Bormpocs! k 00CyX)AeHHUIO.

1. OBOJIOLUS TMOHATHH <«JIOKYMEHT», «apXUBHBI JOKYMEHT» B 3aKOHOJATENIbHBIX aKTax H
CTaHapTax.

2. OBOJIOLMS OHATUH «apXMUB» B CTAHAApPTaX U METOAMYECKUX JOKyMEHTAaX.

3. DBOJTIOLINS TIOHATHS «apXUBHBIN (POHI» B POCCHIICKOM apXHUBOBEIECHUH..

4. TepMuHBI, periaMeHTUPYIOIIME OCHOBHBIE AapXHUBHBIE TEXHOJIOTMU ((QYHKIMH apUBOB), UX
coctaB u pazsuthe B 1970-80- e roasl.

o. N3meHnenune apxuBHoi TepmuHoiaoruu B XXI Beke, (hakTopbl M TEHIEHIIUH.

KoHTpobHBIE BOIPOCHI:

1. Kakne TpaIWIMOHHO MHOIO3HAa4YHbIE TEPMHUHBI CYIIECTBYIOT B POCCHUIICKOM apXWBOBEJICHUN?
Kak mensutoch ux 3HaueHue?

2. KakoBo BiMsHME MEXIYHAPOJAHOW apXMBHOM TEPMHHOJIOTUU Ha apXUBOBEIYECKOE
TEPMUHOBECHUE B HalIEH cTpaHe’

3. KakoBo BiMsiHME HAyYHO-TEXHUYECKOTO MPOrpecca Ha apXUBHYK TEPMUHOJIOTHIO?

4. KakoBo BiIMsHNE U3MEHEHHS aDXUBHOI'O 3aKOHO/IATENBCTBA HA APXUBHYIO TEPMUHOJIOTHIO?

CHHCOK HCTOYHUKOB H JINTCPATYPhI:
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1.1.McTOYHHUKY OCHOBHEIE:

1. I'OCT P 51141-98. lenonpon3BOACTBO M apXWBHOE ne€i0. TepMuHbl M onpeneneHus. M.:
I'occranpapt Poccun, 1998. 7 c.
2. 'OCT P 7.0.8-2013 Cucrema ctanaapToB 1o uHbopMaiuu, OHOIMOTEIHOMY H H3AATEITLCKOMY

neny. JlenonpousBOACTBO M apXUBHOE Jesi0. TepMHMHBI M ONpENeNeHUs. — YTBEPKIEH IpUKa30M
Poccrannmapra ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. - 16 c.

3. TocynmapcTBeHHass cHCTeMa JOKyMEHTAIlMOHHOrO oOecrnieueHus ynpasieHus. OCHOBHBIC
nosiokeHus. O6mue TpeOoBaHUs K JOKYMEHTaM M Clly>k0aM JOKyMEHTAI[MOHHOTO obecrieyenus. M.,
1991.76 c.

4. OcHoBHBIE TIpaBujIa paboThl apxuBoB opranuzaruii / Pocapxus. BHUNJIA. M., 2002. Pa3xens
11.,12,21,31,4.1,51.

1.2. cTOYHUKHU JOTIOTHUTEIbHBIC:

1. TOCT 16487-70. «lenonpou3BoCTBO U apXHUBHOE /1eJ10. 2. TepMUHBI U ONIPEACIICHUS».

2. T'OCT 6.10.2-83 «YC/. Tepmunsl u onpeaeneHus». M.: 3garenscTBo ctanaapTos, 1983;

3/ TOCT 16487-83 «/lenonpous3BoACTBO M apXWBHOE Jeno. TepMUHBI M ompeneneHus». M.:
W3parensctBO cTangapTos, 1983.

4.TOCT 7.69-95 (MCO 5127-11-83) CUBU/I. AyauoBusyanbHble 10KyMeHTbl. OCHOBHBIE TEPMUHBI U
onpeaenenus. M., 1995

2.1 Jlureparypa oCHOBHas:

1. VYnpasnenue nokymenramu. Tepmunsl u onpeaenenus. M.:BHUNJIA ], 2014.

2.2. Jluteparypa JONOJIHUTENbHAS:

1. CrnoBapb COBPEMEHHOI apXUBHOW  TEPMUHOJIOTUU COLIMATUCTHYECKUX CTpaH.  Beim. 1.
M.:BHUMUJA/, 1982

2. AHI0-pycCcKuii coBapb apxuBHOM TepmuHogorud. M.:PITY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 ed, 1988. P. 212. No 33

4. bypoBa E.M. ApxuBHasi TepMuHOJOTHs ISl MpodeccHOHaNoOB U uccienonateneil Poccun u
[Tonbmm// Bectauk PITY.2013. Ne 4.

5. bemoyc E.C. CrpykTypHble OCOOCHHOCTH TOHSATHHHO-TEPMUHOJOTUYECKOTO —ammapara
IpeaMeTHOM 00aacTu ynpasieHus gokymeHnTtanuen//Tam xe. 2014. Ne 2.

6. Xan-Ilupa A.D. ApxuBoBeqYecKOe TEPMUHOBEICHHE. YUueOHOe mocoOue om crnenkypey. M.,
1990.

1. Onesckas B.B. Omnesckas M.M. K Bompocy o0 CTaHOBJIEHMH apXHWBOBEIYECKOTO

TEPMUHOBEJICHHSI U MTOJITOTOBKE MEPBBIX MHOTOsI3bIYHBIX cioBapeit//Bectauk IICTTY. 11 ®unonorus.
2008. Bem. 3(13). C. 85-104.
Jlapuna // OteuectBenHble apxuBbl. — 2002. — Ne 3. —C. 14.

3. [Tepeuens pecypcoB HHPOPMALIMOHHO-TEIEKOMMYHHUKALMOHHOM ceTH «VIHTepHeT».

1. ApxuBbl Poccumn. [OtpacneBoit mopran "ApxuBbl Poccun" HaxonuTcs Mo mNaTpoOHATOM
denepanbHOro apxuBHoro arenrcrsa (Pocapxuaa)l; [DneKTpOHHBIN pecypc] — DJIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocrtyma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOHBIN. — 3aril. ¢ HKpaHa.

2.1leHTp KOMIETEHITMH TI0 BOIIPOCAM JIOKYMEHTAIIMOHHOTO obecrie-
YeHUs YIPaBICHUS  apXUBHOTO Jiena; [ DIeKTPOHHBIH pecypc| —
OnektpoH. nan. — M., [2013]. — Pexum goctyna: www.edou.ru,
CBOOOHBIN. — 3aril. ¢ HKpaHa.

3.0¢unmanbHbii caiiT PoctexperynupoBanust [D1eKTpOHHBII
pecypc]. — Pexxum noctyna: www.gost.ru, cBOOOIHBINH. — 3ari. ¢
JKpaHa.
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4. MarepralbHO-TEeXHHYECKOE 00eCTIeueHUE TUCIUTUTHHEI.

VY4eOHbBINH KOMITBIOTEPHBIN Kiacc (CM. 1. 8. MaTepHallbHO- TEXHHYECKOE 00eCTIeueHUEe JUCITUTIIINHBL. )
[Tporpammuoe obecrieueHue:

[IporpamMmMHoe obecrieueHue :

Internet Explorer nnm npyroii 6paysep

Tema 2. Hopmamuenvie ycnoeus XpaHeHUA GPXUGHBIX OOKYMEHMOE HA MPAOUUUOHHDIX
Hocumensax.

Lenp 3aHATHA: M3yUYEHUE CHCTEMBbl CTaHIpPATOB, PErJIAMEHTHPYIOUIMX YCIOBUS M TpeOOBaHUS K
00€CIeYeHNI0 COXPAHHOCTH APXUBHBIX IOKYMEHTOB.

Bompocs! 11t 06cyxkaeHus:

1. Bunpsl 1 pa3sHOBUAHOCTH HOPMATHUBHBIX W METOJIUYECKUX JOKYMEHTOB, yCTAaHABIIMBAIOIIMX
TpeOOBaHUIO K XPaHEHUIO JOKYMEHTOB Ha TPAIUIIMOHHBIX HOCHTEIISX, UCTOPHUS UX (DOPMUPOBAHHSL.

2. OcHOBHBIE TPEOOBaHMSI CTAaHIAPTOB K 3aHUIO M MOMEIICHUIO XPAHIIIHUIIL, KX 000PYAO0BaHHIO.
3. OcHoBHbIE TPeOOBaHUS CTAHAAPTOB K PEKUMaAM XPAHCHUS aPXUBHBIX JTOKYMEHTOB.

4. OcHoBbIHE TpeOOBaHMS CTAHAPATOB K MOPSAKY Yy4eTa, KOHTPOJIS HAIUYMUsl U COCTOSHHUS
ApPXUBHBIX JI0-

KYMCHTOB.

o. 3ajaun ¥ MOPsIIOK KOHCEPBAIIMH JIOKYMEHTOB.

KoHTposbHBIE BOIIPOCHL:

1) KakoBbl 00mmue TpeGoBaHHS HOPMAaTHBHBIX JOKYMEHTOB M CTaHAPATOB K YCIOBHUSIM XPaHEHHS
JOKYMEHTOB Ha TPAAUIMOHHBIX HOCTEISX?

2) Kakue pomonHuTeNnbHBIE TPEOOBAHUS K YCIIOBHSAM XpaHEHHs JOKYMEHTOB Ha TPaJHLIMOHHBIX
HOCTEJIAX CO/ICPKAT HAllMOHAIBHBIE U OTPACIIEBbIC CTAaHIAPTHI?

3) Kakue nokymeHTsl pUKCHUPYIOT TpeOOBAHUS K PEKHMaM apXHUBHOTO XpaHEHUS?

4) Kakne 1okyMeHThI GUKCUPYIOT TpeOOBaHUS K KOHCEPBAIIMA HOCUTEIEH?

CrucoK HCTOYHHUKOB U JIUTEPATYPHI.

1.1 McTOYHMKN OCHOBHBIE:

1. OcHoBHBIE TIpaBMIa paboTH apxuBOoB opranmu3anuii / Pocapxus. BHUNJIA . M., 2002.

2. [TpaBuia opraHu3any XpaHeHUs] KOMIUIEKTOBaHMS, Y4eTa U UCIOJIb30BaHUs JOKYMEHTOB AD
P® u apyrux apXwBHBIX JOKYMEHTOB B T'OCYNApCTBEHHBIX W MYHHIIMITATBHBIX apXHBax, My3esX,
oubnmorekax, opranuzanusax PAH. M., 2007. 100 c.

3. OCT 55.6-85. JloxymeHTbl Ha OymakHbIX HocuTemsX. [IpaBuiia Tocy1TapcTBEHHOTO XpaHEHHUS.
Texuuueckue TpeGoBaHus.

4. I'OCT 7.50-2002 MexrocynapcrBennbiii cranaapt. CUBUJl. KoucepBauusi AOKyMEHTOB.
Oo6ume tpeboBanus. [Ipunar MexrocyaapcTBeHHbIM COBETOM MO CTaHJAPTU3ALUH, METPOJIOTHH U
ceprudpukarmu  (mporokon Ne 2 or 5 mapra 2002 1. BBemen B  jelicTBHe
01.01.2003.M.:Cranaaptungpopm, 2003.

1.2.\cTOYHHMKYN JOTIOJHUTENbHBIE:

I'OCT 7.50-84. XpaHnenue MOKyMEHTOB B (poHIaX OMOIMOTEK M OPraHOB HAYYHO-TEXHHYECKOU
uHpopmanuu. O6mue TpedboBanua. M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapuas Oe3omacHocts. O6mme Ttpeboanus. C 01.07. 1991. M:
I'occcrannapr, 1991.
NCO 14416:2003 «Wudopmanust u jgokymMeHTauus. TpeOoBaHMs K TEperyeTy KHUKHBIX,
NEPUOINYECKUX, CEPUUHBIX H3MaHUN M Jpyrux OyMaXKHBIX JIOKYMEHTOB Ui HCIOJb30BAaHUS B
apxuBax U OmOMoTekax. MeTonbl M MaTepHably).
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HNCO 11799:2003 MexnayHaponausiii crangapt. Wudopmanus u mokymeHrtamms. TpeOGoBaHus K
XpaHEHUIO0 apXUBHBIX W OuOnMmoTeuHpix MartepuanoB. / Kommnanus «TexHopmaruBy, mepeBOa Ha
pycckuit sa3bik, 2005; ITepBoe uza. 15.09. 2003. M., 2005.

I'OCT 7.50-90. CUBM /. KoncepBanus nokymeHToB. O01mue TpeGoBaHMs.

2.1.  Jlureparypa OCHOBHas.

ApxuBoBeneHue (Teopusi 1 MeTonuka): yueOHuk s By3oB / E.M. Byposa, E.B. Anekceena, JL.IL
Adanacwesa; o pen. E.M. Bypogoii; Poc. roc. rymanut. yu-t. — M.: U3n. nom MDU,

2012. C.222-233.

2.2 Jlureparypa JONOIHUTEIbHAS

[TpuBanos B.®. O6ecnieueHre COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOM OCHOBE:
Metoaudeckoe nocodue / Pocapxus. BHUNJIAJL.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIE IPUHTEPHBIE U PYKOMHCHBIE TEKCThI JOKYMEHTOB KaK OOBEKTHI
apxuBHOro XpaHeHus: Hayuno-meroaunueckoe mo-

cobue / Pocapxus. BHUUJIAJl. — M., 2007. — 72 c.

3. [Tepeuens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «VIHTepHEeT».

1. ApxuBbl Poccun. [OtpacneBoii mnopran "ApxuBel Poccun" Haxomurcs moj NarpoHATOM
®enepanpHOro apxuBHOro arenrcrsa (Pocapxusa)l; [DnexTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ SKpaHa.
2. adopmanimoHHO-CIIpaBOYHAs CHCTEMa apXUBHOW oTpaciu. http://termika.ru/issao

5.MarepuanbHO-TEXHUYECKOE 00eCIIeYeHUe TUCIUITIIUHBI.

VY4eOHbIi KOMIIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepuaabHO- TEXHUYECKOE 00ECIIeUeHUE TUCIUIIIMHBI.)
IIporpammHuoe oOecrieueHue:

[IporpammHoe obecnieueHue :

Internet Explorer unu npyroii 6paysep.

Mertoanyeckre pa3pabOTKH W WHCTPYKIIMH PETHOHATIBHBIX apXHMBOB IO O0ECTICUYEHHS COXPAHOCTH U
KOHCEpBAIlMUJOKYMEHTOB Ha TPAJUIIMOHHBIX HOCUTEISX.

Tema 3. Paspabomka pexomenoayuii no NACHOPMUAUUU XPAHUIUW, APXUEOE OPZAHUZAUULL U
20Cy0apcmeeHHbIX apXue606 Ha OCHOGe OeliCMEYIOUiUX CHAHOAPMOE .

Ilenb 3aHATHSA: OCBOEHME HABBIKA MCIIOJIB30BaHMS MEXIyHApOAHBIX, HAIMOHAIBHBIX U OTPACIEBBIX
CTaHOApTOB JJIA pa3pa60TK1/1 JIOKAJIbHBIX HOPMATHBHBLIX aKTOB II0 obecrneueHuro COXPaHHOCTH
apXUBHBIX JOKYMEHTOB B OpraHU3alLlUu.

Bompocs! qiist 06cyxnenHus:

1. HopMmaTtuBHbIe TpeOOBaHUS K yCIOBUSM XpaHEHHS IOKYMEHTOB B

apXuBax OpraHu3aIui.

2. HopMmaTtuBHbie TpeOOBaHUS K yCIOBUSM XpaHEHUS B rOCyaap-

CTBEHHBIX 1 MYHUIIUITAIbHBIX apXUBaX.

3. CocraB U NOPSAOK YTBEPKACHUS NMACIOPTa XPAHWINILA.

4, CrangapTuzanys U perjiaMeHJalus co3/1aHus CTpaxoBoro GpoHja.

5. HopMmartuBHbIE yCIOBUSL XpaHEHHS CTPaXOBBIX KOIUH apXUBHBIX JOKYMEHTOB.

[To wroram oOCYXIEHHs BBIOJHETCS MPAKTUYECKOE 3aJaHWe II0 COCTABICHHIO METOJAMYECKHX
pEeKOMEHAALUHI /75 TOATOTOBKH apXMBOXPAHWIMIIA OPraHU3ALUH K TaCHOPU3AIHH.

KoHTposibHBIE BOITPOCHL:

1) KakoBel o0mine TpeGoBaHMsI HOPMATUBHBIX JTOKYMEHTOB U CTaHAPATOB K YCJIOBHUSAM XpaHEHHS
JOKYMEHTOBHA OyMa)KHBIX HOCUTEISX B TOCYIap-

CTBEHHBIX 1 MyHULIMTIAJIbHBIX apXuBax?

2) Kakue 1oxkyMeHTbl GUKCUPYIOT TpeOOBaHUS K CO3JaHUIO U XpaHEHH CTpaxoBoro (oxaa?
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Crucok UCTOYHUKOB M TUTEPATYPHI.

1.1 McTOYHMKN OCHOBHBIE:

1. OcHoBHBIE TIpaBUIIa paboTHl apxuBOB opranu3anuii / Pocapxus. BHUNIA/I. M., 2002.

2. [TpaBuiia opranu3anuy XpaHeHHUs] KOMIUICKTOBaHMs, yuyeTa U UCMHOIb30BaHUS TOKyMEHTOB AD
P® u npyrux apXuMBHBIX JOKYMEHTOB B TOCYJApPCTBCHHBIX W MYHHIIMIIAJBHBIX apXWBaX, My3esX,
oubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JloxymeHTBl Ha OyMa)kHbIX HocuTemsX. [IpaBuiia rocy1apcTBEHHOIO XpaHEHHUS.
Texuuyeckue TpebOBaHUS.

4,'OCT 17914-72. O6510KKH e ITUTENbHBIX CPOKOB XpaHeHus. Texnuueckue yciaous. M., 1984,

5. I'OCT P 33.3.02-2008 Enunblii poccuiickuii crpaxoBoi (oHJ mokyMeHTanuu. CTpaxoBbie
KOMWU JOKYMEHTAIINH, SIBIISIOMICHCS HAIlMOHATBHBIM HAYYHBIM, KYJIBTYPHBIM U HUCTOPHYECKHUM
HacienueM. OOmue TpeOOBaHUS K YCIOBUSIM XpaHEHUs. YTBepxkIeH Mpukazom DenepanbHOro
areHTCTBa M0 TEXHUYECKOMY pPEryJIMpOBaHUIO W MeTposioruu oT 15 nekadbps 2008 r. Ne 407-cr, ,
BBejieH B neiictBue ¢ 1 ssuBaps 2010 . — M.: Crangaptuadopm, 2009.

6. I'OCT P 33.505-2003 Epmnblii poccuiickuii crpaxoBoii (onn mokymeHtauuu. llopsimox
CO3/IaHUS CTPAXOBOTO (POHIA JOKYMEHTAIUH, SBISIONICCS HAIIMOHATBHBIM HAay4YHBIM, KYJIbTYPHBIM U
HMCTOPUYECKUM HacneaueM YTBepxkaeH npukazom Poccrapmanta Ne 255-ct ot 29 wmronms 2003 r, ,
BBejieH B neiictBue ¢ 1 suBaps 2004 . — M.: Crangaptuadopm, 2004.

1.2.ICTOYHUKHN OOIMOITHUTEILHBIE:
1. [1115-0145-1986. IlpaBuia rocy1apCTBEHHOTO XPaHEHHUS] OPUTHHAIOB W CTPAXOBBIX KOIHWH.
Texaunueckue TpedoBanus. M., 1987.

2.1. Jlureparypa OCHOBHas.

ApxuBoBeneHue (Teopusi 1 MeToauKa): yueOHuk s By3oB / E.M. Byposa, E.B. AnekceeBa, JLIL
AdanacneBa; mog

pen. E.M. Byposoii; Poc. roc. rymanut. yH-T. — M.: U31. mom MDU, 2012. C.222-233.

2.2 Jluteparypa qONOIHUTEIbHAS

[IpuBanoB B.®. OOecrneueHne COXPAaHHOCTH AapXHUBHBIX JOKYMEHTOB Ha OyMaXKHOW OCHOBE:
Meroanueckoe nmocoodue / Pocapxus. BHUNJIAL.—M., 2005.— 112 c.

[IpuBanoB B.®. CoBpeMeHHbIE NPUHTEPHBIE M PYKOMHUCHBIE TEKCThl JOKYMEHTOB KakK OOBEKTHI
apxuBHOTO XpaHeHus: Hayuno-meronndeckoe mocooue / Pocapxus. BHUMJIAJL. — M., 2007. — 72
C.

3. [Tepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «IHTepHET».

1.  ApxuBbl Poccun. [OtpacneBoii mopran "ApxuBbl Poccun" HaxomuTcs Ioj NaTpOHATOM
®denepanpHOrO apxuBHOTO arenrcrsa (Pocapxusa)l; [DnekTpoHHBIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ FKpaHa.
2. NapopmaninoHHO-CIIpaBOYHAs cCUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MatepuanbHO-TEXHUUECKOE 00eCTIeYeHUEe AUCIUTUINHBI.

VY4eOHbIi KOMIBIOTEPHBIN Ki1ace (cM. M. 8. MaTepuanbHO- TEXHUYECKOe OOecrieueHne TUCIUTIINHBI.)
[TporpammHuoe oOecrieueHue:

[IporpamMmmMHoe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metoauueckue pazpabOTKH U MHCTPYKIMU PETHMOHAIBHBIX apXUBOB M0 00ECIEUEHUs] COXPAHOCTU U
KOHCEpBAIMM JOKYMEHTOB Ha TPAJAULMOHHBIX HOCUTEISX.

Tema 4. Ycnosua xpanenusn ayouogu3yanbHblX 00KYMEHMO8 6 OP2AHUZAUUU
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Llenp 3aHATHS: W3y4YCHHE CHCTEMbl HOPMATHBHBIX JIOKYMEHTOB, CTAaHAApPTOB M METOJHYECKUX
MocoOUH, pPEerJaMEeHTHPYIOIIUX YCIOBHS XPaHEHHS ayIUOBH3YAJIbHBIX JOKYMEHTOB, 3HAKOMCTBO C
HpaBHIaMH PabOThI apXUBOB ¢ KHHO(POTOYOHO JOKYMEHTAMH.

Bomnpocs! k 00cyX1eHHIO:

1. Bugbl ¥ pa3HOBHIHOCTM HOPMATHBHBIX M METOJIUYECKHX JIOKYMEHTOB, yCTaHaBJIHMBAIOIINX
TpeOOBaHUS K XPAaHEHUIO ayAMOBU3YaJIbHBIX JOKYMEHTOB, HCTOPHS UX (POPMUPOBAHMUSL.

2. TpeOoBanust Kk 0OECIEUEHHIO COXPAHHOCTH ayIMOBU3YaJbHBIX JOKYMEHTOB HAa MAarHUTHBIX
HOCHUTEIISIX.

3. TpebGoBanust k 0OECTIEUEHUIO COXPAHHOCTH JIOKYMEHTOB Ha TUIEHOYHBIX HOCUTEIISX.

4. TpeboBaHus K 00ECIIEYCHNUIO COPAHHOCTH JOKYMEHTOB CTPaxoBOro (hoHIa ayIuOBH3YalIbHBIX
JTOKYMEHTOB.

5. [To wucroram OOCYXAEHHS COCTABISETCS OSKCIEPTHOTO 3aKIIOYEHHS 110 pe3yJIbTaraM

o0clie10BaHMs YCIIOBUM XpaHEHHs ay JUOBU3YaJIbHBIX JOKYMEHTOB B OpraHU3alHH.
KoHTposibHBIE BOIIPOCHL:

1. KakoBbl o0mine TpeOoBaHUSI HOPMATUBHBIX TOKYMEHTOB U CTaHJPATOB K yCIOBUSIM XpaHEHHS
ayJIMOBU3yaJIbHBIX JJOKYMEHTOB JIOKYMEHTOB Ha Pa3JIMYHbIX BUIaX HOCTENIEH?

2. Kakue nomonHutenbHble TPEOOBAHUSA K YCIOBHSIM XPaHEHHUS ayJUOBH3yalbHBIX JTOKYMEHTOB
coJiepKaT CTaHIapPThI?

3. Kakne 1mokymeHTHl (QUKCUPYIOT TpeOoBaHMS K pEeKUMaM apXUBHOTO  XpaHEHHS
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB ?

4. Kakne nmoxkymeHThl  (QUKCHPYIOT TpeOOBaHUS K  XpaHEHHUIO CcTpaxoBoro  (GoHaa

ayJIMOBU3YaJIbHBIX JJOKYMEHTOB?

CrucoK UCTOYHHUKOB U JIUTEPATYPHI.

1.1. HcTo4HUKH OCHOBHBIE:

1.TTOCT 7.65-92 Cucrema cTaHmapToB 1o HHpOpMAIWK, OUOIMOTCYHOMY M HU3IATCIILCKOMY ICIy.
KunogokyMeHThl, (OTOIOKYMEHTHI U JIOKyMEHTHl Ha Mukpodopmax. OOmme TpeboBaHus K
apxuBHOMY XxpaHeHHI0. [IpuHsaT MexrocyaapcTBeHHbBIM COBETOM IO CTaHIAPTU3AIMH, METPOJIOTUH U
ceprudukarmu (mpotokon Ne 2 ot 5 mapra 2002 r., no nepenrucke). Beenen B aeiicraue -01.01.2003.
M.:2002.

2. I'OCT 7.68-95. MexrocynapcTBeHHbI cranaapt. Cucrema craH-

JapToB 1o uHpopmaIuu, OMOINOTEUHOMY U U3IaTEIHCKOMY JIie-

ay. ®oHo- 1 BuaeonokyMmenThl. OO1Me TeXHuuecKue TpedoBa-

HUSL K apxXWBHOMY xpaHeHHio. [lpuHsT MexrocynapctBeHHbIM COBETOM IO CTaHIApTH3AINH
METPOJIOTHH U cepTHdHKanuu, nmporokos Ne7-95, seenen B neiicteue C 01.07.96. M, 1996.

3. I'OCT P 33.1.02-2008 EP C®/l. CtpaxoBble KONMHH KUHOJOKYMEHTOB U (POTOJOKYMEHTOB.
OOue TexHuyeckue ycioBus. YTBepxkaeH IIpukazom PenepaabHOro areHTCTBA MO TEXHUYECKOMY
perynupoBaHuio U Merposoruu ot 15 nexabps 2008 r. Ne 408-ct. Beenen B aevictsue 01.01. 2010. —
M.: Crangaptunadopm, 2008.

4. OcHoBHbI€ NpaBuiia paboThl apxuBoB opranuzanuii / Pocapxus. BHUMJIAL. M., 2002.

5. [TpaBuia opraHu3any XpaHeHUs] KOMIUIEKTOBaHMsI, ydeTa U UCIOJIb30BaHUs JOKYMEHTOB AD
P® u apyrux apxXwBHBIX JOKYMEHTOB B TOCYJIApCTBEHHBIX M MYHHIIMIIQTBHBIX apXHBaxX, My3esX,
o6ubnmorekax, opranuzanusax PAH. M., 2007. 100 c.

1.2. VCTOYHHKH TOTIOTHUTEIHHBIC

I'OCT. 55.1-84. JloxyMeHTBl Ha IUIEHOYHBIX HOCHUTENsIX. IIpaBuia rocyaapCTBEHHOTO XpaHEHUs
OPUTMHAJIOB U CTPAXOBBIX KOMUI KUHOAOKYMEHTOB U JJOKYMEHTOB CTpaxoBoro (ounaa. Texuuye-

ckue TpeOoBanus. YTBepxknaeHn Ilpukazom ['maBapxuBa CCCP ot 13.07.1984 n 214. BBenmen B
nerictBue ¢ 01.01.1986.

2.1. JInuteparypa OCHOBHasl.
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1. OcHoOBHBIE TpaBWIIa PadOTHl TOCYAAPCTBEHHBIX apXWBOB ¢ kKuHO(oTodhoHOgOKYyMeHTamMHu / CoOCT.
B.M. Marunos, A.A. Ko6enbkoBa, E.I1. Tapakanosa. M., 1980.

2. OcHoBHble mpaBWwiIa paboThl ¢ KUHO(DOTOPOHONOKYMEHTaMH U BUAcOPOHOTpaMMaMH B
BeqoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KoGenbkoBa, @.A. I'enposud, B.A. YcTuHOB.
M., 1989.

2.2 Jlureparypa JONOIHUTEIbHAS.

Ky3un A.A, Pomans JI.M. Kunodoroapxussl: YueoHoe mocooue. M., 1982.

Marunos B.M. KuHoq0KyMeHThI B KOHTEKCTE ucTopruueckoro 3Hanusd. M.: PITY, 2005

3. [Tepeuens pecypcoB HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHET».

1.  ApxuBbl Poccumn. [OtpacneBoii mopran "ApxuBbl Poccun" HaxomuTcs Mo NaTpoHATOM
®denepanpHOro apxuBHOrO arenrcrsa (Pocapxusa)l; [DnexTpoHHBIN pecypc] — DIJIEKTPOH. JIaH.
— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ IKpaHa.
2. adopmManinoHHO-CIIpaBOYHAs CHCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MatepuanbHO-TEXHHYECKOE 00€CIICUCHHE TUCITUTUINHBI.

VY4eOHbIii KOMIBIOTEPHBIN Ki1ace (cM. M. 8. MaTepuanbHO- TEXHUYECKOE 00eCrieueHre TUCIUTUIHHEL.)
[Tporpammuoe obecnieueHme:

[IporpamMmmMHoe obecrieueHue :

Internet Explorer nnm npyroii opaysep.

MeTtoauueckue pa3pabOTKU U MHCTPYKIUH PETMOHAIBHBIX apXUBOB MO 00ECMEYeHUsS] COXPAHOCTH U
KOHCCPBAIWH ayIHUOBU3YAJIbHBIX JOKYMCHTOB.

Tema 5. Pazpabomka npeonoscenuii no oOp2anu3auuu 6PeMEeHH020 U NOCHOAHHOZ0 XPAHEHUs
2J1eKMPOHHBIX OOKYMEHM0G.

Llenp 3aHATHSA: W3yYEHHE CHUCTEMbl HOPMATHUBHBIX JOKYMEHTOB, CTaHAApPTOB M METOAMYECKHX
MOCOOHI, PErITaMEHTUPYIOIINX YCIIOBHS XPAaHEHHS JICKTPOHHBIX JIOKYMEHTOB.

Bompocsl k 006cyxaeHuto:

1)Bunel ¥ pa3sHOBHIHOCTH HOPMATHBHBIX M METOJMYECKHX JIOKYMEHTOB, YCTaHaBJIHMBAIOIINX
TpeOOBaHMUS K XPAHEHUIO SJIEKTPOHHBIX JIOKYMEHTOB, HCTOPHS MX ()OPMHPOBAHUSI.

2) HopmaTuBHBIE YCIOBUS XPAHEHUS TOKYMEHTOB HA MAarHUTHBIX

HOCHUTEIISIX.

3) OpraHuzanusi ONEPaTUBHOIO U JIOJTOBPEMEHHOI'O XpaHEHUs HIIEKTPOHHBIX JOKYMEHTOBB
MEXTyHapOJIHBIX ¥ HAIIMOHAIBHBIX CTaHIapTaXx.

4) TpeOoBaHMs K cHCTEMaM 3JIEKTPOHOI'O JIOKyMEHTO00OpoTa M (hopMaTaM C LENbl0 OoOecredeHus
COXPAHHOCTH AJIEKTPOHHBIX TOKYMEHTOB.

Ilo wuroram oOCYX/E€HUS BBINOJHETCS TNPAKTUUECKOE 3aJlaHUe [0 COCTAJIEHUI0 METOAMYECKUX
pexoMeHmanui sl 00ecTieYeHHs ONEepPaTHBHOTO M JIOJTOBPEMEHHOTO XPAHEHUS DIIEKTPOHHBIX
JIOYMEHTOB B OparHu3aluy.

KOHTpOJ’ILHHG BOIIPOCHI:

1. KakoBbl OCHOBHBIE TpeOOBaHMS HOPMATUBHBIX JOKYMEHTOB M CTaHJPAaTOB K YCJIOBHSIM
XpaHEHUs AJIEKTPOHHBIX JOKYMEHTOB?

2. Kakue nomonHuTenbHble TpeOOBaHMSI K YCIOBUSM XpAaHEHUS DSJIEKTPOHHBIX JOKYMEHTOB
CoJIepKaT CTaHJapThI?

3. Kakue crangaptel GuUKCHUpPYIOT TpeOOBaHMS K peXHUMaM apXUBHOI'O XPAaHEHUS 3JIEKTPOHHBIX
JIOKYMEHTOB ?

4. Kakum 06pa3zoMm ynocroBepercs opuaudeckas cuia I/ B mpoliecce apxMBHOTO XpaHEeHUs?

CnucoK UCTOYHUKOB H JINTEPATYPHI:
1.1.cTOYHUKN OCHOBHEIE.
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1. Tlpukaz MunkomcBsizu Poccum ot 02.09.2011 Ne 221 «OO6 yTBepkaeHun TpeOOBAaHUN K
MHPOPMAIIMOHHBIM ~ CHCTEMaM  3JIGKTPOHHOTO  JOKYMEHTOO0OpoTa  (elepalbHbIX  OpPraHoB
WCIIOJIHUTEJIBHOM BIIACTH, YYMTBHIBAIOIIMX B TOM 4YHCIE HEOOXOJUMOCTb OOpabOTKH MOCPEICTBOM
JTAHHBIX CHCTEM CIy)eOHOI HH(POPMALIUU OTPaHHYEHHOTO JTOCTYIIa»
2. TOCT P 54989-2012. OGecrneueHue TOJTOBPEMEHHOW COXPAHHOCTH 3JIGKTPOHHBIX JIOKYMEHTOB.
VYrBepxkaeH [Ipukaszom denepanbHOro areHTCTBAa N0 TEXHUYECKOMYPETYJINPOBAHUIO UMETPOJIOTUU OT
17centsOpst 2012 r. Ne 325-ct. Benen B nericteue 01.05.2013.M.:Crangaptundopm, 2013.
3. TOCT 28388-89. Cucremsl 00pabotku uH(popManuu. J[OKyMEHTHI Ha MarHHUTHBIX HOCHUTEIISX
naHHbIX. [TopsAOK BBINOIHEHUS U
obpamenus. M., 1989.
4. PJ1 50-524-84 «Ilopsimok XpaHEHHUs JOKYMEHTOB Ha MAIIMHHBIX HOCHTEIISAX).
5. TOCT 6.10.4-84 «YHuumupoBaHHbIE CUCTEMbI JOKyMeHTauuu. [IpunaHue OpuIa4ecKoil Chibl
JOKyMEHTaM Ha MAaIllMHHOM HOCHUTEJIE U MAIIMHOTPaMMe, CO3/1aBaEMbIM CPEJCTBAMU BBIYMCIUTEIbHON
TEXHUKI.
4.2. VIcTOYHVKH IOHOJHUTEIbHBIE.
1. UCO 30301:2011 «Hudopmamust u gokymeHtauusi. CHCTEMBl YHpPaBICHUS JIOKYMEHTaMHU.
Tpebosanus» »// Opunmansusiii caitt ISO. www. http. 1SO.com
2. 1SO 16175 «Information and documentation. Principles and functional requirements for records in
electronic office environments» (MCO 16175 «Hudopmaiuss u gokymeHTauus. [IpuHIUOBL ©
(byHKIHMOHATBHBIE TPEOOBAHMS K JOKYMEHTaM B 3JIEKTPOHHOH oducHOU cpene»// OdunmanbHeiii cailT
ISO. www. http. ISO.com (nata obpamenus 01.05.2012)
3.PexoMeHaMy 1o KOMIUIEKTOBAHMIO, YU€TYy M OpraHU3alluy XpaHEHUs 3JIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranusauuid. M.: BHUUJIAJ, 2013//OnybnukoBaHo Ha caiiTe «ApXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml.
4. PexoMeHJallMM MO KOMIUIEKTOBAHUIO, YUETy U OpraHM3allid XPaHEHUs 3JEKTPOHHBIX apXMBHBIX
JOKYMEHTOB B TOCYJIapCTBEHHBIX U MyHHIMNAIBHBIX apxuBax M.: BHUMJIA/L, 2013//Ony6nukoBano
Ha caiite «ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml).
5. ApXuBOBETYECKHE M JOKYMEHTOBEIYEeCKHE (PYHKIHMOHAJIbHBIE TPeOOBaHUS K MH()OPMAIIMOHHBIM
cucremMaM, O00€CHeYMBAIOLIUM  BJEKTPOHHBIM  JIOKyMEHTOOOOpOT B  Ipolecce BHYTpPEHHEH
NEeSATEeILHOCTH (efepalibHbIX OpPTraHoB HCMOIHUTENbHOU Biactu. Otuer mo HUP. M.:BHUUJIA/I,
2013. //Omy0aMKOBaHO Ha caiire «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).
6. CpaBHuUTenbHBIM aHamu3 (QopMaroB  (ailloB  3IEKTPOHHBIX JTOKYMEHTOB ITOCTOSTHHOTO
(monroBpemennoro) xpanerus». Otaer on HUP. M.:PTTYVY, 2013 //OnybnukoBaHo Ha caiiTe « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
7. @yHKIIMOHAJIbHBIE TpeOOBaHUS K NH(POPMAIIMOHHBIM CHCTEMaM apXUBOB JIEKTPOHHBIX IOKYMEHTOB
opranuzaiuii. M:Pocapxus, BHUMIA/L. 2014 //OnybaukoBaHo Ha caiite deaepaqbHOr0 apXHUBHOTO
areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuens pecypcoB HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «IHTepHeT».
1. ApxuBbl Poccumn. [OtpacneBoit mopran "ApxuBbl Poccun" HaxonuTcs Mo mNaTpoOHATOM
denepanbHOro apxuBHoro arenrcrsa (Pocapxuga)l; [DnexTpOoHHBIN pecypc] — DJIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOJHBIN. — 3aril. ¢ HKpaHa.
2. UndopmanronHo-cripaBoyHasi cucteMa apXuBHOM oTpaciu. http://termika.ru/issao

4. MatepuanbHO-TEXHHYECKOe 00€CTICUCHHE TUCIIUTUTAHEI.

VY4eOHbII KOMIBIOTEPHBIN Ki1ace (cM. 1. 8. MaTepualibHO- TEXHUUECKOe 00ecredeHne TUCIIMITIIMHBI. )
[IporpamMmmMHoe obecrieueHue:

IIporpammHoOe obecnieueHue :

Internet Explorer wim npyroit 6paysep.

Tema 6. Cmanoapmu3ayusn XpaneHus HAYUHO-MEXHUUECKUX OOKYMEHM08.
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Ileny 3aHATHA: HW3yYEHUE CHUCTEMbl HOPMATHUBHBIX JIOKYMEHTOB, CTaHAAPTOB M METOAMYECKUX
nocoOui, peraamMeHTHpyromux yciuoBus xpaneHus HTJI, 3HakoMCTBO C mpaBWiIaMH pabOTHI
rOCyIapCTBEHHBIX APXUBOB U OPraHU3alUil C HAYyYHO-TEXHUYECKON JOKYMEHTALMEH.

Bonpocs! a1 06cyxaeHus:

1. Bunsl ¥ pa3HOBHIHOCTM HOPMATUBHBIX M METOJUYECKHUX JIOKYMEHTOB, yCTaHABIMBAIOLIMX
TpeOOBaHUS K XPAaHEHUIO HAYYHO-TEXHUYECKUX IOKYMEHTOB, HCTOPHUS UX (JOPMUPOBAHUSI.

2. KakoBbl TpeOOBaHUS CTaHAAPTOB K YCIOBUSAM XPAHEHUS! KOHCTPYKTOPCKOM TOKyMEHTalun?

3. KakoBbl TpeOOBaHUS CTaHAAPTOB K YCIOBUSAM XPAHEHUS TEXHOJIOTUYECKON TOKYMEHTAUU?

4. KakoBbl TpeOOBaHUS CTaHAAPTOB K YCIOBUAM XPAHEHUS IPOEKTHON JOKyMEHTAIMK?
KoHTposbHBIE BOIIPOCHL:

1. KakoBbl OCHOBHBIE BH/Ibl U PA3HOBUIHOCTH HAYYHO-TEXHUYECKOH TOKyMEHTaluu?

2. KakoBel oOmme ¢yHkumym axuBa opraHmsanmud U ciayx0bsl HTJI m B uem cnemmduxa
nesaTeabHOCTH ciry k061 HT1?

3. B yem cnenmduka xpaHeHHS HAYYHO TEXHHUYECKON JOKYMEHTAIMH COTJIACHO IpaBuiIaM?

4. Kakue HOBbIE BHIBl 3JIEKTPOHHBIX HAyYHO TEXHHYECKMX JOKYMEHTOB YIOMHHAIOTCS B
crangaprax?

Crucok UCTOYHUKOB U TUTEPATYPHI.

1.1. HcToyHHMKH OCHOBHBIC

1.OcHoBHBIE TpaBHJa PAOOTHI C HAYYHO-TEXHUYECKOW JOKYMEHTAIlMel B OpraHu3alusx H Ha
npennpustusax. M., 1991.

2. OcHoBHbIE TpaBUiia pabOTHl apXUBOB OpraHu3amuii / Pocapxus.
BHUUJIAA. M., 2002.
3. OcHoBHbBIE TpaBuiIa pabOTHl ¢ HAYYHO-TEXHMYECKOH JOKYMEHTAlMell B TOCYJIapCTBEHHBIX

apxuBax Poccuiickoii @enepanun/Omnodpenst pemennem Komneruun PocapxuBa ot 26 mapra 2003 T;
Pocapxus, BHUNJA. M, 2003.

4, I'OCT 21.1003 — 2009. Cucrema mpoekTHO#l nokymeHTauuu st crpoutenberBa (CIIIC).
VYder u XxpaHeHHE NMPOEKTHOW NOoKyMeHTauuu. YTBepkieH [Ipukazom @enepanbHOro areHTCTBa IO
TEXHUYECKOMY peryiaupoBaHuio u mMerposnoruu oT 30 HosiOps 2009 r. Ne 526-ct BBenen B neiictBue
03.01.2010.M.:Crannaptuadopm, , 2010.

5T'OCT 2.501-2013 ECK/. IlpaBuna yuyé€ra U XpaHeHUs . YTBEpXKIEH MeXrocynapcTBEHHbIM
COBETOM TI0 CTaHAAPTHU3ALUU, METPOJIOTUU U cepTudukanuu (mpotokon Ne 58-I ot 28 aBrycra 2013
r.) Beenen B geiicteue 01.06.2014. M.:Crangaptuadopm, 2014.

1.2. HcTOYHWKH AOTOTHUTENBHBIE.

1. I'OCT 2.001-70. Eaunas cucrema KoOHCTpykTOpckoi nokyMmeHTauuu (ECK]I). OOmme
nonoxeHus. M., 1985.

2. I'OCT 2.501-68. ECKJI. IlpaBuma ydera wu xpaneHus. M., 1985.

3. I'OCT 21.001-77. Cuctema npoektHoM mokymeHntauuu st crpoutenbera (CITIC). O6mme
moJioxkeHus. M., 1980.

4, I'OCT 21.203-78. CIIJC. IlpaBuna ydera ¥ XpaHEHHUs TOJJIMHHUKOB MPOCKTHOMN
nokymeHTtanuu. M., 1979.

5. I'OCT 3.1001-81. Enunas cucreMa Te€XHOJIOTHYECKON nqoKkyMeHTaruu. OOmue nonoxxenus M.,
1984,

6. I'OCT 3.1001-2011 ExnmHas cuctemMa TEXHOJOTHUECKOU TOKyMeHTanuu. OOIe MmoJ0KEeHHUS.

[Ipunar  MeXrocy1apCTBEHHBIM COBETOM 10 CTaHAAPTU3ALUU, METPOJOTHH U cepTU(UKaLuu
(mpotokon ot 12 mast 2011 r. N 39) Beenen B netictue 01.01.2012.M.:Crannaptuadopm, , 2011.
7.T'OCT 2.051-2013. ECKJI. DnextponHsle 1okyMeHTbl. O0mue nonoxenus.- Bzamen 'OCT 2.051-
2006; BBen. 2014-06-01.- M.: Cranmapturdopm, 2014.- 11, 10 ¢

8. 'OCT 2.511-2011 MexrocynapctBennslii cranaapt. ECK/I. IlpaBuna nepenaum 371€KTPOHHBIX
KOHCTPYKTOPCKHX JOKyMeHTOB. OO6mmue mnosoxeHus. [IpuHsIT MexXrocy1apcTBEHHBIM COBETOM IO
CTaHJapTH3alMH, METPOJIOTUH U cepTudukammu (mpotokon ot 12 mas 2011 r. Ne 39). BeezneH B
neiicreue 01.01.2012. M.:Ctanaaptundopm, 2011.
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2.1. Jluteparypa ocHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBIM THUII HAyYHO-TEXHHYECKOU
nokymeHTaiun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. JIuTeparypa AONOJIHUTENbHAS.

1. ®umunmor H.I'. Hayuno-texandeckue apxusl CCCP. M., 1991.

3. [TepeueHs pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTh «IHTepHET».

1. ApxuBbsl Poccumn. [OtpacneBoit mnoprtan "ApxuBbl Poccun" HaxoauTcs 107 MNaTPOHATOM
®enepanpHOro apxuBHoro arenrcrsa (Pocapxusa)l; [DnexkTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum pgocryma: http://www.rusarchives.ru/guide/fed gd.shtmlwww.

CBOOOJTHBIN. — 3ari. ¢ 3KpaHa.
2. adopmanimoHHO-CITpaBOYHAs CHCTEMa apXUBHOW oTpaciu. http://termika.ru/issao

9.2 MeToanuyeckne peKOMEHIAUMH 110 NOAT0TOBKE NUCbMEHHBIX padoT

Bce mnucemennble paboThl (IOKManbl, 3cep, pedeparbl) AOKHBI OBITH O(GOPMIIEHBI IO
YCTaHOBJICHHBIM TpeOoBaHUSAM (00JI0KKA, OIJIaBIEHUE, COJEp)KaHUE, CIUCOK HCTOYHUKOB U
TUTEPaTyphl) U COACPKATh HA CBOEH 00JI0kKKe moHbIe cBeneHus o0 aBTope (PUO, dakynbTeT, Kypc,
HaIpaBlieHUE MOJArOTOBKH, MPOQHIb, HAUMEHOBAHUE UCIUILIMHBI 10 KOTOPOIl OHAa HaNMcaHa | T.I1.).
Bce nucemeHHBIE pabOTHI TOJKHBI OBITH HAaIMCAaH HA OCHOBE MCTOYHUKOB, O(UIIMAIBHBIX CAHTOB M
JTUTEpaTyphl C yKa3aHHEM CCBhUIOK Ha HHMX B TEKCT€ M IOJHBIM OHOIHMOrpauyecKuM OIMUCAHUEM
MCTIOJIb30BaHHBIX PECYPCOB B CITMCKE HCTOUHUKOB U JIUTEPATYPHI.

[TuceMennbie paboThl (3cce, AOKIAA, pedepaT) pa3nuyaroTcs MEKIy co0oil Mo o0vemy u
riyOuHe TpopaboTKu m3ydaemoro Borpoca. O0beM 3cce He OMbKeH mpeBbimarh 1-3 crp. O0bem
JOKJIaJja 3aBUCUT OT BBIOpaHHOW TeMbl, HO He JOJbKeH mpeBbimarh 10-15 ctp. O6bem pedepara
3aBHCHUT OT BBIOpaHHOM TeMbl OT 15 110 25 cTp.
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IIpunoxenune 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI TUCIHUILIAHBI

Juctmmuimaa — «CTaHgapTH3ands — apXUBHOTO  Jiena»  peainusyeTcs Ha  (akyibrere
ApXUBOBEICHUS U JOKYMEHTOBEICHUS Kadeapoil apXuBOBEIACHHUS.
L{enb TUCIUIUIMHBI — H3YYSHHE TEOPETHICCKUX MPOOJIEM U IIPHUKIIATHBIX aCIIEKTOB CTaHIapTH3AIIUN
apxuBHOTO niea B PO B CBSA3M ¢ TeM, YTO B JACSATEILHOCTH apXUBa CTAaHAAPTHI, PErIAMEHTUPYIOLITNE
TEXHOJIOTHYECKHE aCIIeKThl pa0O0ThI U YCIOBHUS XPAaHCHHSI IOKYMEHTOB, HMECIOT OIPOMHOE 3HAYCHHE, a
TaK)Ke YYHUTHIBAsK BHICOKYIO CTENICHb YHU(DHUKAIIMK U CTAHIAPTH3AIMH APXUBHOTO JIelia B HaIIeH
CTpaHe.
3amauy JUCLUILIMHEI:
1) M3Yy4YCHHE OpTaHM3aliy cTaHAapTU3anuu B PO, kiaccupukanum CTaHaapToOB, yUPEKICHUH,
pa3pabaThIBarOIMX CTAHIAPTHI, OCHOBHBIX MOHSATUH, HCIIOJIB3yEMbIX IIPH MIPOBEICHUHU pa0boT 1O
CTaHIapTH3aAIUHU CPepbl APXUBHOTO JICIIa;

2) M3Yy4YEHUE UCTOPUH CTaHJAPTU3aLNN apXUBHOTO jena B PD;
3) M3y4EHHE HOPMAaTUBHO-IIPAaBOBBIX OCHOB CTaHJApTU3ALlMH aPXUBHOTO JIE]Ia;
4) u3ydeHne nHPOPMAIMOHHBIX CHCTEM M OCHOBHBIX WH(OPMAIIMOHHBIX PECYpPCOB,

HCIOJIb3YEMBIX NIPH OpPraHU3alliy U IPOBEACHUH paboT 110 CTaHAapPTU3ALUU APXUBHOTO JIeNa;

5) HU3Y4YCHUC CUCTEMBI U OCHOBHBIX MMOI0KEHUH HAallMOHAJIBHBIX U OTPACJICBBIX CTAHAAPTOB,
perynupyromux chepy apxuBHoro sena B PO;

6) M3yueHue BIUSHUS MEXKIYHAPOIHBIX CTAHAPTOB HA CTAHAPTU3ALIUIO ApXUBHOTO Jieia B PO;
7) u3yyeHHue B3aUMOCBSA3H CTaHIapTOB U HOPMATUBHBIX IOKYMEHTOB, POJIM CTaHJIapTOB B
HOPMaTUBHO-METOANYECKOI 0aze apXuBHOro jaena B PO.

JlucuuniuuHa HarpaBieHa Ha GOPMUPOBAHUE CIEAYIOIINX KOMIIETEHLIUMI:
IK-1 CnocoGHOCTh MPUMEHSTH HAyYHO-METOJMUECKHE OCHOBBI JJOKYMEHTOBEICHUS 1
apXWBOBEACHUS B MPO(eCcCHOHANBHOI chepe

B pe3ynbrare ocBOEHUS NUCUUIUIMHBI O0YUYaIOUIUICS TOJIKEH:

3HaTh:

= ITOJIOXKCHU A MemnyHapozszx, CTaHI[apTOB, pernaMeHTpr}ome XpaHCHI/Ie apXI/IBHI)IX I[OKYMCHTOB
Ha Pa3IMYHBIX HOCUTENAX HH(POPMAIIUHN, OCHOBHBIE HAMpaBJICHUs paOOThI apXHUBOB U apXUBHBIC
TCXHOJIOTUH - BIINAHUC OCHOBHBIX TGHI[CHIII/Iﬁ paBBI/ITI/IH apXI/IBHOFO JcJjia Ha €ro CTaH)IapTI/I3aHI/IIO;

- HCTOPHIO U OTBIT CTAHJAPTU3AIMH aPXUBHOTO JIeTia 3a pyOekoM;

3aKOHOJATEIHHYI0 H HOPMAaTUBHO-METOHUYECKYI0 0a3y, PerIaMEHTHPYIOIIYIO TIPOIIECC
CTaHJIApPTHU3AIMU B apXUBHOM JIEJie, POJIb MEXTyHAPOAHBIX, HAITMOHATLHBIX U OTPACIEBBIX
CTaHJIaPTOB B PETJIAMCHTAINN apXUBHOTO JIeTIa,

- TIOJIOKEHHSI HAIIMOHAIIBHBIX U OTPACleBbIX CTAHIAPTOB, PETJIAMEHTUPYIOIIUX XPaHEHHE apXHUBHBIX
)IOKYMGHTOB Ha pa3J'II/I‘-IHI>IX HOCHUTCIIAX I/IH(bOpMaIII/II/I, OCHOBHBIC HaHpaBﬂeHI/Ifl pa6OTI)I apXI/IBOB nu
apXUBHBIE TEXHOJIOTHH;

= BJIIMSIHC OCHOBHBIX TGHJIGHIH/Iﬁ paSBI/ITI/Iﬂ apXI/IBHOFO JcJjia Ha €ro CTaHJIapTI/I3aIII/IIO;

- IENCTBYIOIINE TTPAaBHIIa OPTaHU3AIMH XPAHEeHU S, KOMIUIEKTOBAHUS, yUeTa U UCTIONb30BaHUS
apXI/IBHBIX }IOKYMGHTOB " UX CBA3b CO CTaH}IapTaMI/I B O6J'IaCTI/I apXI/IBHOFO aela.

YMerTh:

- HCIIOJB30BATH OCHOBBI HpaBOBI)IX 3HaHI/H\/’I HpI/I aAHaAJIN3¢ MC)K)IYHapO}IHBIX CTaH)IapTOB B apXI/IBHOM
nene

- OPTaHU30BBIBATH PAOOTY CITYKOBI JOKYMEHTAITMOHHOTO 00ECTICYCHUS YIIPABICHUS U apXHUBHOTO
XpaHeHUsl JOKYMEHTOB Ha OCHOBE MEXTyHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIIEBBIX CTAHIAPTOB B
aApXUBHOM JIeJIC;
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- OCYIIECTBIIATH aHAIN3 CYIIECTBYIOIINX CTAaHIAPTOB MIPU pa3pabOTKe JOKAIBHBIX HOPMATHBHBIX
aKTOB, PErJIAMEHTUPYIOUINX XPAHEHUE aPXUBHBIX TOKYMEHTOB B OpraHU3allHH;

- BECTU HayYHO-METOAMYECKYIO paboTy B TOCYIapCTBEHHBIX, MyHHIMIAIBHBIX apXUBaX M apXHBaxX
OpraHu3aIMii Ha OCHOBE MEKAYHAPOIHBIX, HAIIMOHAIBHBIX M OTPACIIEBBIX CTAHIAPTOB B apXHUBHOM
nerne;

Baanern:

HaBBIKAMH UCTIOJIb30BAHMS KOMITBIOTEPHON TEXHUKU U MH()OPMALIMOHHBIX TEXHOJIOTHH, OCHOBHBIMHU
METOAAaMH, CIIOCOOAMU M CPEJICTBAMH MOTYUYCHHS, XPaHEHUS, TepepaboTku HH(POPMAIUN IIPH MTOUCKE
CTaH/IapTOB, PETrIaMEHTUPYIOIINX XPAaHECHUE apXUBHBIX JTJOKYMEHTOB B KOHKPETHOW OpPTraHU3aLIH,
HaBBIKAMH UCIIOJIb30BAaHUS MPABOBBIX 0a3 JaHHBIX C LIETbIO UX ITOMCKA,

- IpaBWJIAMH OPTAaHU3ALUH BCEX 3TAIOB pabOTHI C TIOKYMEHTa-

MU C [EJIBI0 UCTI0Ib30BAHUS HOPMATUBHBIX MPOIEYp MPU BHEIPEHUH MOJIOKEHUH CTaH/IapTOB B
paboTy apXHBOB OpraHU3aLNI

- IPUHLUIIAMH OPTaHU3AIUN APXUBHBIX CIYKO M apXUBHOTO XpaHEHHsI JOKYMEHTOB B OpPraHU3aIMsAX
Ha OCHOBE ME/TyHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIEBBIX CTAH/IAPTOB B apXHBHOM JIEJIe.

[To nucuuIUIMHE MpeTyCMOTpEeHa MPOMEXXYTOUHAS aTTecTalus B GopMe 3a4eTa ¢ OLEHKOM.

OO01mmast TpyA0eMKOCTh OCBOCHHUS TUCIUTUTHHBI COCTABIISICT 3 3a4CTHBIX SAMHHIIBL.



